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Week	of	May	26,	2020

Return-to-Campus	Information	from	Chancellor	Benham	-	Bulletin	#2
Aloha	mai!

Your	campus	workgroups	have	been	working	throughout	the	past	week	taking	inventory,	doing	research,	
discussing/strategizing,	planning	and	preparing.	We	are	guided	by	the	work	that	is	being	done	at	the	system-level	as	well	
as	using	local,	State,	and	CDC	Guidelines.	This	link	takes	you	to	the	CDC	page	prepared	for	“Colleges,	Universities,	and	
Higher	Learning:	Plan,	Prepare,	Respond”.

See	the	attached	“Workplace	Decision-Tree”	that	helps	us	in	our	planning	and	preparation	activities.	(See	“Workplaces	
during	the	COVID-19	Pandemic”).	We	reference	the	CDC	guidelines	throughout	our	planning	and	preparation:
The	UH-System	(and	UH	West	Oʻahu)	has	chosen	a	moderate	risk	level	in	re-opening	our	campus:	“Small	in-person	
classes,	activities,	and	events.	Individuals	remain	spaced	at	least	6	feet	apart	and	do	not	share	objects	(e.g.,	hybrid	virtual	
and	in-person	class	structures	or	staggered/rotated	scheduling	to	accommodate	smaller	class	sizes).”

Here,	in	summary,	is	an	update	of	our	tasks	as	of	Monday,	May	25,	2020.		

CORE:	We	are	discussing	and	planning	for:
Return	of	employees	to	campus.	Note:	Modifying	our	practices.
Training	for	all	employees	on	health	and	safety	protocols.
Fiscal	Year	2021	Budget	concerns.

Communications:	We	are	preparing	a	web	page	that	will,	in	real	time,	update	campus	on	our	reopening	processes	as	well	
as	archive	our	activities.	Communications	team	working	on	appropriate	campus	signage.

Workgroup:	FEIS	(Facilities,	Equipment	&	Supplies,	IT,	Safety/Sanitization)
Classroom	Mapping	DRAFT	#1	has	been	developed	and	Physical	Distancing	Guidelines	DRAFT	#1	has	been	
developed.	Both	are	being	reviewed	by	campus	execs	and	system	officers.	(See	attached	Draft	#1’s)
IT	processing	purchases	through	procurement.
Facilities	installing	sneeze	guard	shields.
Auxiliary	ordering	non-medical	protection	materials	(facial	shields,	masks,	etc.)	and	cleaning	supplies.	Will	be	making	
our	own	high-grade	hand	sanitizers	and	wipes.
Discussions	with	scheduling,	Academic	Affairs,	and	facilities/sanitization	has	begun.

Workgroup:	SAS	(Student	and	Academic	Services)
Current	ACTION	focused	on	recruitment	of	new	students	and	registering	continuing	students.
Current	discussions	with	MMTL	on	Professional	Development	for	instructional	faculty,	student	assistants,	advisers	
and	supporting	staff.
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Current	discussions	with	MMTL	to	pilot	a	possible	of	3	hybrid	Summer	Session	II	courses.
Current	discussions	with	MMTL	and	FEIS	on	scheduling	for	fall	2020.

Workgroup:	MMTL	(Multi-modalities/Teaching	and	Learning)
Developing	common	terminology	for	5	modes	of	course	delivery
With	SAS	co-developing	PD
Working	to	develop	job	descriptions	and	professional	development	for	student	tutors,	student	instructional	assistants,	
student	IT	assistants,	and	student	ADA	assistants.

Mahalo	nui	to	all	CORE	and	Workgroup	members	–	mahalo	for	your	commitment	to	making	our	campus	safe!	Mahalo	to	all	
faculty	and	staff	for	being	alert	and	practicing	safe	behaviors	while	on	campus	as	well	as	being	patient	and	supportive	as	
you	continue	to	work	remotely!		

E	mālama	pono!
Maenette	Benham

University	of	Hawaiʻi	COVID-19	resources
Remember	to	visit	the	UH	West	Oʻahu	COVID-19	page	and	University	of	Hawaiʻi	System	COVID-19	site	for	information	
and	updates	regarding	the	COVID-19	pandemic.	Among	the	announcements	and	resources	UH	recently	shared:

May	20:	Update	on	status	of	working	from	home

Mental	Health	Moment	–	Caring	for	Elderly	Parents	and	Our	Kūpuna
Clinical	psychologists	Dr.	Steven	Taketa	and	Dr.	Analu	Sing,	with	UH	West	Oʻahu’s	Counseling	Services,	will	offer	weekly	
mental	health	tips	to	students,	faculty,	and	staff	to	cope	through	COVID-19	and	these	trying	times:

Elder	care	means	considering	a	family	member’s	emotional,	mental,	and	physical	well-being	during	these	times.	
Here	is	an	excerpt	from	“A	Guide	to	Caring	for	Elderly	Parents,”	posted	on	AgingInPlace.org:	“Aging	is	a	fact	of	life	
and	it	affects	all	families.	As	adult	children,	when	imagining	our	parents	as	seniors,	we	may	not	fully	comprehend	
the	extent	to	which	their	aging	will	affect	them	or	how	it	will	affect	us.	Indeed,	if	they	are	already	seniors	and	still	in	
good	health	and	living	independently	we	may	not	feel	any	dramatic	changes	or	concerns.	However,	the	time	does	
come	when	effects	of	aging	become	more	evident	and	long-term	care	may	be	needed.”	Click	on	this	link	to	read	
more	about	things	to	consider,	finances,	getting	the	best	care,	and	more.

How	are	you	maintaining	your	mental,	physical,	and	emotional	well-being	while	practicing	social	distancing?	We’d	like	to	
hear	about	your	coping	mechanisms	or	personal	stories	of	how	you	are	managing	as	we	navigate	these	challenging	times.	
Have	unique	tips	to	share?	Fun	activities?	Email	uhwocomm@hawaii.edu	to	submit	your	survival	strategies.

Edward	Keaunui,	UH	West	Oʻahu	Assistant	Professor	of	Business	Administration	and	Risk	Management	and	Insurance	
Coordinator,	shares	his	experience	–	the	good,	the	bad,	and	the	ugly:

The	new	norm?	Face	masks,	social	distancing,	distance	learning,	homeschooling,	quarantine,	Zoom	meetings,	with	
24/7	family	time?	Sign	me	up!	During	our	24/7	quarantine	life,	I	learned	more	about	my	good,	bad,	and	ugly	side!

The	ugly	side	looked	like	this:	no	personal	space,	distance	learning,	and	Zoom	conferences	on	a	moment’s	notice.	I	
changed	my	made-for-an-in-class	course	about	20	times	in	a	week	before	the	21st	time,	I	said	the	heck	with	it!	Time	
with	my	family,	really?	Sign	me	up!
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The	bad	went	like	this:	students	forgetting	to	mute	themselves,	forgetting	to	put	on	a	shirt,	my	wife	and	son	passing	
behind	me	during	a	class	or	meeting.	Or	having	to	wear	a	face	mask	to	shop	for	essential	supplies	while	social	
distancing	and	24/7	quarantine	with	homeschooling	and	teaching	in	the	same	space!	Time	with	my	family,	really?	
Sign	me	up!	

Good!	24/7	family	time,	catching	up	and	learning	new	things	about	one	another,	playing	outside,	cooking	together,	
and	trying	out	new	recipes,	cleaning,	building	forts,	hanging	out	in	the	pool	daily,	watching	TV,	working	out,	all	as	a	
family!	Time	with	my	family,	really?	Sign	me	up!

The	COVID-19	pandemic	disrupted	our	daily	lives	in	so	many	ways.	Still,	one	thing	is	for	sure,	24/7	family	time	
brought	us	closer	together	like	never	before	and	if	that	is	good,	bad,	and	ugly	…	then	sign	me	up	to	the	new	norm!	

Mironesco	appointed	to	Hawaiʻi	Commission	for	National	and	Community	Service
Dr.	Monique	Mironesco,	Professor	of	Political	Science	at	UH	West	Oʻahu,	has	been	appointed	to	continue	to	serve	on	the	
Hawai‘i	Commission	for	National	and	Community	Service	as	the	member	representing	higher	education	through	June	
2023.

The	Commission,	enacted	by	Federal	Statute,	is	responsible	for	administering	and	receiving	federal	funds	to	support	
AmeriCorps	Programs	in	the	State	of	Hawaiʻi.	The	current	focus	areas	of	its	programs	concentrate	on	land	conservation;	
legal	help	for	low-income	and/or	disadvantaged	individuals;	sustainable	agriculture;	healthy	futures;	and	financial	literacy.

Photovoltaic	System	Installation	to	Administration	and	Health	Science	Building
The	installation	of	the	photovoltaic	system	for	the	Administration	and	Health	Science	Building	will	commence	today,	May	
26,	and	is	expected	to	be	completed	on	Tuesday,	July	7.	Please	be	cognizant	of	traversing	equipment	and	of	signs	and	
barricades	that	will	be	set	in	place	to	identify	work	areas	in	and	around	the	Administration	and	Health	Science	Building.	If	
you	have	any	questions,	please	contact	the	project	manager	at	689-2543.

Summer	schedule	for	mail
Starting	from	Monday,	June	1,	to	Sunday,	Aug.	16,	mail	to	and	from	UH	Mānoa	will	be	delivered	on	Mondays,	Wednesdays,	
and	Fridays.	Daily	mail	service	to	and	from	UH	Mānoa	will	begin	again	on	Monday,	Aug.	17.	Mail	service	at	UH	West	Oʻahu	
will	continue	twice	daily	–	morning	and	early	afternoon.

PIKO	Outdoor	Learning	Space	construction	deliveries
There	will	be	multiple	construction	deliveries	occurring	for	the	PIKO	Outdoor	Learning	Space	project.	When	there	are	
deliveries,	please	expect	temporary	disruptions	to	pedestrian	access	at	the	roundabout	and	entry	ramp.	All	persons	in	the	
vicinity	of	this	project	are	advised	to	respect	all	construction	barricades	and	all	posted	safety/detour	signs.	If	you	have	any	
questions	or	need	additional	information,	please	contact	the	UH	West	Oʻahu	Project	Manager	at	689-2546.

Keoneʻae	(UH	West	Oʻahu)	Station
Here’s	a	recent	look	at	the	Keoneʻae	(UH	West	Oʻahu)	rail	station,	with	photos	courtesy	of	Nan,	Inc.:
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The	station’s	fare	gate	entry	building.

A	street	view	of	the	station.

Canopies	stand	ready	to	provide	shade	to	rail	ridership.

Distance	Learning	Tip	of	the	Week	–	Google	Doc’s	Explore	feature
Pull	relevant	content	into	a	Google	Doc	with	the	Explore	feature.	Click	the	Explore	button	located	at	the	right-hand	corner	of	
an	open	Doc	to	search	three	categories	of	content:	Web,	Images	and	Drive.	Hover	over	a	Web	result	and	a	quotation	mark	
appears.	Cite	the	source	as	a	footnote	with	a	click.	You	can	instantly	insert	images	as	well.	The	Explore	button	also	works	
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in	Google	Slides.

UH	West	Oʻahu	in	the	News
Civil	Beat	(May	19):	“Will	Hawaii’s	2nd	Wave	Of	Infections	Start	In	Our	Prisons?”	A	Community	Voice	opinion	piece	written	
by	Dr.	Lorinda	Riley,	professor	of	justice	administration	at	UH	West	Oʻahu	and	incoming	professor	of	Native	Hawaiian	and	
Indigenous	Health	at	UH	Mānoa.

Hawaiʻi	Public	Radio	(May	22):	“Hawaiʻi’s	Food	Security	Shaky	Heading	into	Hurricane	Season”	and	“The	Conversation:	
Strengthening	Hawaiʻi’s	Food	Systems.”	Both	HPR	features	include	an	interview	with	Dr.	Albie	Miles,	assistant	professor	of	
Sustainable	Community	Food	Systems	at	UH	West	O'ahu.	Miles	discusses	possible	changes	to	enhance	Hawaiʻi’s	food	
security.

Modern	Wahine	Hawaii:	“Exploring	West	Oʻahu”	UH	West	Oʻahu	Chancellor	Maenette	Benham	talks	about	the	diversity	
found	in	the	students,	faculty,	and	programs	at	the	university.	The	episode	features	a	visit	to	‘Uluʻulu:	The	Henry	Kuʻualoha	
Giugni	Moving	Image	Archive	of	Hawaiʻi	on	campus.

News	from	E	Kamakani	Hou

Mental	Health	Moment	–	Where	is	Our	Focus?	-	Clinical	psychologists	Dr.	Steven	Taketa	and	Dr.	Analu	Sing,	with	UH	West	
Oʻahu’s	Counseling	Services,	will	offer	weekly	mental	health	tips	to	students,	faculty,	and	staff	to	cope	through	COVID-19	
and	these	trying	times.

UH	West	Oʻahu	leadership	honor	society	inducts	new	members	-	The	University	of	Hawaiʻi–West	Oʻahu	Chapter	of	the	
National	Society	of	Leadership	and	Success	(NSLS)	recognized	this	semester	more	than	150	students	who	were	inducted	
into	the	nation’s	largest	leadership	honor	society.

The	deadline	to	include	your	item	in	the	next	This	Week	is	Thursday	night.	Please	submit	your	item	using	the	
Communication	Department’s	Communications	Request	Form.

University	of	Hawai‘i	-	West	O‘ahu
91-1001	Farrington	Highway,	Kapolei,	Hawaiʻi	96707

ph:		689-2800		l		westoahu.hawaii.edu
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cdc.gov/coronavirus

The purpose of this tool is to assist employers in making (re)opening decisions during the COVID-19 pandemic, 
especially to protect vulnerable workers. It is important to check with state and local health officials and other 
partners to determine the most appropriate actions while adjusting to meet the unique needs and circumstances of 
the local community.

Should you consider 
opening?

 ✓ Will reopening be 
consistent with 
applicable state and 
local orders?

 ✓ Are you ready to 
protect employees at 
higher risk for severe 
illness?

Are recommended health and safety 
actions in place?

 ✓ Promote healthy hygiene practices 
such as hand washing and 
employees wearing a cloth face 
covering, as feasible

 ✓ Intensify cleaning, disinfection, and 
ventilation

 ✓ Encourage social distancing 
and enhance spacing between 
employees, including through 
physical barriers, changing layout 
of workspaces, encouraging 
telework, closing or limiting access 
to communal spaces, staggering 
shifts and breaks, and limiting large 
events, when and where feasible

 ✓ Consider modifying travel and 
commuting practices. Promote 
telework for employees who do not 
live in the local area, if feasible.    

 ✓ Train all employees on health and 
safety protocols

Is ongoing monitoring in place?
 ✓ Develop and implement 

procedures to check for signs 
and symptoms of employees 
daily upon arrival, as feasible

 ✓ Encourage anyone who is sick 
to stay home

 ✓ Plan for if an employee gets 
sick

 ✓ Regularly communicate 
and monitor developments 
with local authorities and 
employees

 ✓ Monitor employee absences 
and have flexible leave policies 
and practices   

 ✓ Be ready to consult with the 
local health authorities if there 
are cases in the facility or an 
increase in cases in the local 
area 

WORKPLACES DURING THE COVID-19 PANDEMIC

ALLALLALL

ANY

ANY

ANY

OPEN AND 
MONITOR

DO NOT 
OPEN

MEET 
SAFEGUARDS 

FIRST

MEET 
SAFEGUARDS 

FIRST
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UHWO PLANNING AND FACILITIES - SEAT CAPACITY WITH PHYSICAL DISTANCING 5.22.2020

Classroom/Lab Seat Capacity Seats by Rows Notes

D Classroom Building

D 140 12 3,2,3,4

D 141 12 "

D 145 12 "

D 146 12 "

D 150 12 "

D 151 12 "

D 237 Multimedia 13 2,2,3,3,3

D 238 10 3,3,4

D 250 10 3,3,4

D 253 10 3,3,4

D 254 Dist Learning 10 3,3,4

E Laboratory Building

E 132 N/A NA during Maint Bldg Renovation

E 133 Lab 12 1/table

E 135 VETs Lab N/A

E 139 Computer Lab ? Confirm user and coordinate

E 140 9 3,3,3

E 231 Instrument Lab May be used as overflow for E232

E 232 Lab 9 3/workbench

E 234 Lab 12 4,4,4

E 242 Nursing Sim N/A

E 243 12 3,4,5

A Health Science

A 116 18 6,6,6

A 120 Anatomy 12 includes 4 seats at window counters

A 121 Cellular 12 includes 4 seats at window counters
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A 125 Microbiology 10 add 2 seats if incubators are relocated 

A 215 8 2,2,2,2 or 3,3,2

A 216 14 4,4,4,2 tablet arm chairs 9 extra chairs

A 219 12 4,4,4 hex tables

A 220 9 3,3,3

A 221 7 2,3,2 or 11 using tablet arm chairs 

A223 11 4,4,3 tablet arm chairs 7 extra chairs

A 224 9 3,3,3

A 225 12 4,4,4 hex tables

A 227 Computer Lab 15 3,4,4,4 add 1 if 1 computer relocated to front row

B Library

B 155 8 to 12 need to verify dimensions

B 157 8 to 12 need to verify dimensions

B 233 pending

C Campus Center

C 255 32 8,8,8,8

C 208 need to verify

5.22.2020
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D R A F T/5.22.2020 
 

UHWO PLANNING AND FACILITIES - PHYSICAL DISTANCING STRATEGIES 
 

Classrooms and Laboratories 
General Criteria – Provide 6’ separation between student seats, 6’ separation between 
instructor zone and student seats, retain furniture in the room. 

• Classroom capacity per room will be dictated by the above criteria and involve 
repositioning of tables and chairs.  Where classroom depth is constrained consider a 
staggered layout (as opposed to aligned or stacked) to achieve the 6’ distance.  
Excess tables may be used at the front of the room to provide a physical 6’ buffer 
between the instructor and the first row of students.  Other tables and chairs will be 
nested and stored where space is available, typically at the back of the room.  
Consideration is being giving to store excess furniture in a smaller classroom (less 
ideal for physical distancing) to prevent students from helping themselves to chairs 
to sit near friends. 

• Lab capacity will generally follow the above criteria.  Labs with movable tables will 
be reconfigured accordingly.  Labs with fixed lab benches will be marked to 
delineate zones where students will sit and work at.  

• The intent is to equip all classrooms and labs with the appropriate technology to 
allow students to attend classes in person, in an adjacent “overflow” room, or via 
Zoom communication. 

 
Computer Labs 
General Criteria – Provide 6’ separation between student seats, 6’ separation between 
instructor zone and student seats, retain furniture in the room. 

• Computer Labs with fixed rows of computers will remain in rows, due to continuous 
cabling along tables.  Where feasible, rows will be shifted to achieve a 6’ separation 
from back to front of seats, and removal of inactive computers or appropriate 
signage.  Where rows cannot be altered, the 6’ separation will be achieved by 
removal of inactive computers or appropriate signage.  This may result in lower 
seating capacities. 
 

Offices 
• Open office formats should ensure a 6’ separation between one employee seat to 

the next.  Where this dimension cannot be met, alternate solutions will need to be 
considered. 

• Public-facing transaction counters will be equipped with clear counter guards 
(Student Services, Library Resources, Mail Delivery, etc.). 

 
Meeting Rooms 

• In-person use of meeting and conference rooms will respect the 6’ separation or 
utilize clear desk guards where the 6’ distance cannot be met.  Extra chairs would be 
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removed from the table and “wrapped up” and remain in the room with appropriate 
signage.  For Zoom type meetings, the appropriate technology will be provided. 

 
Restrooms  

• Restroom with multiple stalls will have its alternating stall doors locked with 
appropriate signage.  Accessible stalls will remain open.  Alternating lavatories 
(sinks) will also be made inoperable with appropriate signage. 

Library 
• Learning Commons computers will have seats removed at inactive computers. 
• Reading and study areas will have furniture arranged and appropriate signage to 

adhere to 6’ separation.  
• Group Study Rooms will be limited to 1 or 2 students with appropriate desk guard in 

place. 
 
Food Services 

• Cafeteria queuing lines will be aided with floor markers 6’ apart.  
• If allowed, Cafeteria tables will be arranged to allow for 6’ separation, with excess 

tables and chairs removed. 
 
Employee Breakrooms 

• If kept open, seating will be reduced to promote physical distancing. 
 
Outdoor Seating (Breezeway, Lanai, Umbrella)  

• Smaller tables will have 1 chair per table.  Tables with fixed seating that cannot be 
removed will have appropriate signage. 

• Planter wall seating will have appropriate signage to adhere to 6’ separation.  
 
Additional Signage for Physical Distancing 

• Stairways – Signage to keep to the right.   
• Elevators – Signage to limit to one, unless in same family or household. 
• Drinking Fountains – Signage to limit to one person at fountains.   
• General circulation – Signage to keep 6’ apart. 
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