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NON-CREDIT
COMPUTER
WORKSHOPS

Last semester the Library and
Learning Resources unit started a se-
ries of short-term, non-credit comput-
ing classes for students. The com-
ments from students who attended
these workshops were very positive,
and students felt they were well worth
the nominal fee.

The classes do not simply teach
students how to use a computer or a
program; they weave into the com-
puter instruction tips, techniques, and
skills related to coursework. The
workshops on Word, for example,
cover topics related to writing a pa-
per: handling quotations, citations,
and bibliography entries.

The fees that will be charged for
the classes range from $10 to $20,
depending on the length and com-
plexity of the class. The fees will
cover the cost of materials, and hope-
fully, in the future the upgrading of
software and equipment.

Students may sign up for these
courses at the College Information
Office in ‘Ilima 105C.

For any questions and/or comments,
please contact Debbie Miller at 734-
9116 or dmiller @hawaii.edu.

All listings are given in order of Sec-
tion, Days, Date, Time, Room.

001LLWI101 INTRODUCTION
TO WINDOWS

Workshop fee: $10

A:Tu,Jan 18, 10-11:30 a.m. lliahi 129
B:W, Jan 19,12-1:30 p.m.Kopiko 202
C: Th, Jan 20,4-5:30 p.m.Kopiko 202
D: M,Jan 24,3-4:30 p.m.K&piko 202
E:Tu,Jan 25,1:30-3 p.m. Iliahi 129
001LLEM101 INTRODUCTION
TO E-MAIL USING PINE
Workshopfee: $10
A:W,Jan19,10-11:30 a.m.Kopiko 202
B:F,Jan 21,12-1:30 p.m. lliahi 129
C:Th,Jan 27,4-5:30 p.m.K6piko 202
D:F,Jan 28,10-11:30 p.m.Kdpiko 202
*If you need help applying for a UH
e-mail account, contact D. Miller as
soon as possible at 734-9116.

001LLEM201 INTERMEDIATE E-
MAIL USING PINE

Workshop fee: $10

Check the Feb. schedule in Iliima
105C or any computer lab for times.

001LLWR101 INTRODUCTION
TO WORD FOR WINDOWS
Workshop fee $20

A:TTh,Jan 18, Jan 20 1:30-3 p.m.
lliahi 129

B:F Jan 28 12-3 p.m. lliahi 129
001LLBR101 INTRODUCTION
TO THE INTERNET, USING EX-
PLORER Workshop fee: $10
A:FJan 21,10-11:30 a.m.Kopiko 202
B:W,Jan 26,10-11:30 a.m.Kopiko
202

001LLWR201 INTERMEDIATE
WORD FOR WINDOWS
Workshop fee: $20

Check the February schedule in Hima
105C or any computer lab for times.

001LLKB101 COMPUTER KEY-
BOARDING

Workshop fee: $20

A:M,Jan 24 12-1:30 p.m.‘Iliahi 129

Jan31 12-1p.m.

Feb7 12-1p.m.

Feb 14 12-1 p.m.
001LLEX11 USING EXCEL AS A
TOOL FOR SCHOOL
Workshop fee: $20
Check the February schedule in
‘Ilima& 105C or any computer lab.

SPRING 2000 GRAMMAR WORKSHOPS

Do you want to learn to identify and
fix some common errors in grammar
and punctuation? Attend the Spring
2000 Grammar Workshops. The
sign-up sheets for these FREE work-
shops will be available at the main
counter of the Holomua LAC in
‘Iliahi 228 starting the first week of
the Spring semester. Sign up the week
before the workshop you want to at-
tend.

1st Session (Tue.) 3-4 p.m. in ‘Iliahi
228F

Jan. 18: Fragments

Jan. 25: Run-Ons and Comma
Splices

Feb. 1: Subject-Verb Agreement
Feb. 8: Pronoun-Antecedent Agree-
ment

Feb. 15: Verb Problems--Present and
Present Perfect Tenses

Feb. 22: Verb Problems--Past and
Past Perfect Tenses

Feb. 29: Misplaced and Dangling
Modifiers

March 7: Commas, Colons, and
Semicolons

2nd Session (Wed.) 10:30-11:30 a.m.
in ‘Iliahi 206

Feb. 2: Fragments

Feb. 9: Run-Ons and Comma Splices
Feb. 16: Subject-Verb Agreement
Feb. 23: Pronoun-Antecedent Agree-
ment

March 1: Pronoun Reference
March 8: Consistency-- Verb Tense
and Person

March 15: Misplaced and Dangling
Modifiers

March 22: Wordiness

SPRING 2000 SECRETS OF SUCCESS
WORKSHOP SCHEDULE

Start the new year and the new cen-
tury with study skills that will help
you become a better student. Go to
the Spring 2000 Secrets of Success
FREE workshopsheld noon-1:15
p-m. in ‘Iliahi 228F except for the
Library Research Strategies work-
shop, which will be held in Lama 116.
Bookmark schedules should be avail-
able the first week of instruction at
the Holomua Center in ‘Iliahi 228.
noon-1:15--Wed., Jan. 12: How to
Survive an Online Course with
Jimmy Shimabukuro

noon-1:15 -- Wed., Jan. 19: Time
Management Secrets with Sally
Pestana

noon-1:15 -- Mon., Jan. 24: Take Bet-
ter Notes with Sally Pestana
noon-1:15 -- Wed., Jan. 26: Text-
book Reading Strategies with Mavis
Hara

noon-1:15 -- Mon,, Jan. 31: Con-
fronting Anxiety--Testing, Math &
Other with John Flanigan
noon-1:15 -- Wed., Feb. 2: Learn-
ing Styles with Colette Higgins
noon-1:15 -- Mon. , Feb. 7: Decod-

ing Word Problems with Ann
Flanigan and Mavis Hara
noon-1:15 -- Wed., Feb. 9: Think-
ing Through History with Colette
Higgins and Brian Cassity
noon-1:15 -- Mon., Feb. 14: Memo-
rization Tips with Sally Pestana
noon-1:15 -- Wed., Feb. 16: Strate-
gies to Improve Your Vocabulary
with Mavis Hara

noon-1:15 -- Wed., Feb. 23: Essay
Exam Tips with Jimmy Shimabukuro
noon-1:15 -- Mon., Feb. 28: Com-
munication Skills with Keith
Kashiwada

noon-1:15 -- Wed., March 1: Library
Research Strategies

noon-1:15 --Mon., April 10: Are You

Ready for an Online Course? with
Jimmy Shimabukuro.

The SOS and Grammar Workshops
are free and open to all KCC students.
For disability accommodations, call
Gail Harada at 734-9342 at least 10
working days before the workshop
you want to attend. Kapi'olani Com-
munity College is an Equal Oppor-
tunity/Affirmative Action Institution.

Single Parents and Displaced Homemakers Program

If you are a single parent with a mi-
nor child/children in your custody or
a displaced homemaker who has lost
the main source of income because
of divorce, seperation, disability or
death of a spouse!

Please stop by and look what we have

to offer:
Career and personal counseling, ca-

reer exploration seminars, academic
advising, child care information, fi-
nancial aid information, tuition and
textbook assistance, support activi-
ties, newsletters, sick child care at
Queen’s Medical Center

For more information call Cathy
Werhman or Michelle Fujita at 734-
9500 or go to Ilima 103.

University of Hawai‘i
West
O‘hu

UH West O‘ahu offers
junior- and senior-level
courses to eligible
students who have
completed an associate
in arts or 55 credits of
qualified college courses.
Call us at 454-4700 or
visit our home page at
www.uhwo.hawaii.edu.

Day, evening and
weekend programs

Convenient location
Affordable tuition
Free parking

Personal attention

Earn bachelor’s
degrees with
specializations in:
Accounting
Anthropology

Business
Administration

Economics

Hawaiian-Pacific

Studies

History

Justice Administration

Literature

Philosophy

Political Science

Psychology

Public Administration
olo

An Accredited, Equal
Opportunity/ Affirmative
Action Institution

Job Placement

For more information on these and additional jobs , call the Job Placement

office at 734-9514 or go to ‘Ilima 103.

Morning anchor/ reporter: For TV
station. Immediate opening. Broad-
cast exp. is mandatory. Job requires
very strong on-camera skills and
broadcast writing, news judgement,
voice and ability to fit well into pro-
gram. $30,000 or commensurate
with exp.

Cardiopulmanary Lab Assistant:
$11.33/hr regular PT and call-in.
Duties: Assist the department in the
performance of electocardiographs
and other routine tests. Emergency
as well as routine duties are to be
expected. Perform related duties as
assigned. Qualifications: requires
high school plus additional special-
ized training exp. preferably in sci-
ence or pre-med. Able to type and
obtain and maintain Cpr certificate.

Student Helper: $5.75/hr PT not to
exceed 19 hrs. per week. Duties: Al-
phabetizing and filing documents,
sending correspondence through cou-
rier mail, run errands, some computer
input and other miscellaneous duties.
Qualifications: Must be FT student
and Hawai'i resident.

Student Helper: $5.75/hr PT between
7:45 a.m.- 4:30 p.m. during school
semesters. Possible FT during
breaks. Duties: Run errands to vari-
ous offices within downtown area,
court runs, clerical duties and handle
pending and closed case. Qualifica-
tions: Lift at least 20 Ibs and WP 6.1
knowledge.

Student Helper: $6.50/hr PT during
the school year and FT during sum-
mer/semester breaks, flexible sched-
ule. Duties: Assist the staff in the
support and service of the 12 facili-
ties and their user departments
through the functional application
components and interfaces that make
up the hospital information system.
Perform various tasks and duties as
assigned. Qualifications: FT student
majoring in Management Informa-
tion Systems or computer science and
have completed courses in program-
ing, systems analysis and logic.

Package handler: $8/hr year round
work. Duties: Loading and unload-
ing of packages into vans/air cans.
Sorting, bagging and loading pack-
ages in accordance with charts and
labels. Hand scan packages. Quali-
fications: Repetitive lifting of up to
100 Ibs. Memorizing and carrying out
instructions. Must be 18 yrs. old and
have a HSD or GED.

Wanted: IT students interested in
gaining real-world exp. Must be pro-
ficient with any of the following:
HTML, ASP, MS Access, or graphic
design. Must be self-motivated and
eager to learn how to apply your book
knowledge. Our organization fo-
cuses on Web Design, and our currnet
project is a personals web server. We
need people who are willing to work
for some creative compensation.

PT Office Help: $6/hr Mon.-Fri. 3-7
p.m. and Sat. 9 am.- 5 p.m. Duties:
Phonework, keyboard, willing to
train. Qualifications: People ori-
ented, knowledge of computer and
willing to learn.

Reservationist: $8-10/hr flexible PT/
FT. Duties: Answer phones and 2-
way radio operations. Customer ori-
ented and a team player. Computer
skills and communication skills.
Qualifications: HSG with some of-
fice skills training.

Restaurant Assistant Manager: FT
Qualifications: 2-3 yrs. restaurant
management exp. Positive attitude,
professional and courteous disposi-
tion, commited to high service stan-
dards, and be a team player.

Hosthelp: PT and on-call positions.
$10.98/12.92 per hr. Work shifts Sat./
Sun. and evening shifts. Qualifica-
tions: one-year hosthelp exp. in up-
scale and high volume restaurant pre-
ferred. Posses excellent communi-
cation, customer service, and orga-
nizational skills.

Waithelp: On-call positions. Break-
fast/lunch shifts and dinner shifts.
Qualifications: One-year waithelp
exp. Good communication skills.
Positive attitude and be a team player.

Servers/waithelp: FT/PT lunch and
dinner. Duties: Waiting and busing
tables. Qualifications: Speak
english.

On- call bartenders: $8-8.50 per hr.
plus tips. Qualifications: Prefer exp.
bartender but will train.

On-call banquet help: $8.25 plus tips.
Qualifications: Prefer students inter-
ested in food and beverage.

Study Hall Monitor: $7/hr Mon.-Fri.
3-5p.m. Duties: Supervise and help
elmentary grade students in study hall
class.

Group Leader: PT Mon.,Tues., Thur,,
and Fri. 2:30-5:30 p.m. and Wed.
1:30-5:30 p.m. Duties: Plan activi-
ties and supervise children. Qualifi-
cations: Responsible, reliable, and
organized.

Ushers and Parking Attendants:
$7.94 per hr. PT/flexible hours.
Nights, weekends and holidays.

Manager, assist. manager, and sales
clerk: PT $6-8/hr seven days a wk. 9
a.m.-9 p.m. Duties: Sale health food
supplement, scheduling, closing for
managers. Qualifications: Need two
Japanese/English speaking and four
English speaking.

Clerical position: 25 hrs. per wk. $8/
hr daily form 4-8 p.m. Duties:
Scheduling and recruiting volunteers
for clinic hours, clerical dutiesand
other duties as assigned. Qualifica-
tions: Macintosh computer skills,
phone skills, and medical interest

_desirable but not necessary.

The Library computer lab closed the
first week due to staffing problems.
Thereafter it will be open Mondays
and Wednesdays until 1 p.m. and
Tuesdays, Thursdays and Fridays
until 4 p.m.
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