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Week	of	Jan.	8

Welcome	to	the	Spring	2018	semester!

Comprehensive	Institutional	Strategic	Action	Planning

One	of	the	goals	for	2018	as	identified	by	Chancellor	Benham	at	Convocation/PD	Day	on	Jan.	3
was	the	approval	of	the	Comprehensive	Institutional	Strategic	Action	Plan,	2018-2028,	and
implementation	of	UH	West	Oʻahu’s	two-year	action	activities.	Check	out	the	Long	range
planning	website	for	more	information	about	the	progress	of	the	Academic	Planning,
Land/Facilities,	and	Student	Success	work	groups.

In	the	next	few	months,	the	following	faculty,	staff,	and	students	will	work	on	a	draft	of	the
Comprehensive	Institutional	Strategic	Action	Plan.	The	campus	will	have	the	opportunity	to
provide	feedback	and	remarks.	The	following	are	the	members	of	the	Strategic	Planning
Committee:

Maenette	Benham
Sheri	Ching,	Jan	Javinar:	Co-chairs
Bonnie	Arakawa
Kent	Coarsey
Lehua	Gould,	student	representative
Ken	Inouye,	assistant
Kevin	Ishida,	Vice	Chancellor
Rick	Jones
Kawena	Komeiji
Monica	LaBriola
Cynthia	Lanting,	assistant
Annette	Lehano,		assistant
Leslie	Lopez
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Kristina	Lu
Manulani	Aluli	Meyer
Jeff	Moniz,	Vice	Chancellor
Therese	Nakadomari
Chris	Neves,	assistant
Judy	Oliveira,	Vice	Chancellor
Terri	Ota,	assistant
Ross	Prizzia
Alan	Rosenfeld
Leila	Shimokawa
Princess	Soares
John	Stanley
Wendy	Tatsuno
Sharon	Valente,	Assessment,	Evaluation
Esther	Widiasih
Stefanie	Wilson
Susan	Young

Coffee	Hour	for	Sharon	Valente
Academic	Affairs	is	hosting	a	coffee	hour	Wednesday,	Jan.	10,	at	9:30	a.m.	to	welcome	Sharon
Valente	to	the	UH	West	Oʻahu	family.	Valente	has	joined	the	campus	as	Academic	Affair’s	new
Director	of	Assessment	and	Accreditation.

The	event	is	scheduled	from	9:30-10:15	a.m.	in	the	D	Building	Lounge.		Food	donations
welcomed	by	everyone.

B-Building	Meet	and	Greet

Stop	by	the	entrance	of	the	James	&	Abigail	Campbell	Library	today	and	tomorrow	to	learn	more
about	the	Library,	Noʻeau	Center,	and	ʻUluʻUlu,	from	9	a.m.	to	1	p.m.	on	Jan.	8	and	9.	Encourage
your	students	to	stop	by	as	well	to	learn	about	the	services	each	unit	provides!
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New	Research	Training	and	Revolving	Funds	(RTRF)	Allocation	Process
UH	West	Oʻahu	has	developed	and	implemented	a	new	internal	RTRF	Allocation	Process.	Please	see	attached
document	detailing	the	procedure.	Administrators	request	patience	and	understanding	with	the	launch	of	the	new
process.	

Survey	results	on	sexual	harassment	and	intimate	partner	violence
UH	System	President	David	Lassner	sent	out	an	email	today	regarding	the	Student	Climate
Survey	administered	in	spring	2017.	More	than	6,300	of	44,000	students	from	the	10	UH	campuses
participated	in	a	survey	that	asked	about	experiences	with	sexual	harassment	and	gender-based	violence	on	and	off
campus.	https://www.hawaii.edu/titleix/climate-survey/results/

The	survey	results	will	be	used	by	the	individual	campuses	to	form	action	plans	that	address	the	identified	needs.
Importantly,	these	results	will	also	provide	a	baseline	for	assessing	the	university's	progress	with	follow-up	surveys
scheduled	every	two	years.

AANHPI	Forum	scheduled	for	later	this	month

The	University	of	Hawaiʻi	-	West	Oʻahu	and	
the	Academy	for	Creative	Media	at	West	Oʻahu	are	co-sponsors	for	the	upcoming	Asian	American,	Native	
Hawaiian	&	Pacific	Islander	Heritage	in	the	Hawaiian	Islands	forum	scheduled	for	Jan.	26	and	27	at	the	Imin	
Conference	Center	at	the	East-West	Center.		

The	public	forum	is	designed	to	foster	conversations	about	underrepresented	narratives	from	the	Asian	
American,	Native	Hawaiian,	and	Pacific	Islander	populations.	Registration	is	open	for	the	forum.	The	schedule	
is:

Friday,	Jan.	26,	5-7	p.m.:	Youth	Video	Project	video	shorts	screening	and	panel	discussion.	A	
collaboration	between	UH	West	Oʻahu’s	Academy	of	Creative	Media	and	Searider	Productions	at	
Waiʻanae	High	School.	Free	but	registration	is	required.

	
Saturday,	Jan.	27,	8	a.m.	–	5	p.m.:	A	one-day	Forum	includes	guest	speakers,	educational	sessions,	
cultural	performances	and	a	community	workshop	and	action	planning.	Includes	lunch	and	closing	
reception.	Early	Bird	Registration	$65	until	January	5;	General	Registration	Jan.	6	–	19	is	$85.

Nominate	a	UH	West	Oʻahu	faculty	member,	librarian	for	Excellence	in	Teaching
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You	can	help	recognize	outstanding	effort	by	a	UH	West	Oʻahu	faculty	member	or	librarian	by	nominating	them	
for	the	UH	Board	of	Regentsʻ	2017-2018	Excellence	in	Teaching	awards.		The	award	acknowledges	faculty	
members	who	exhibit	an	extraordinary	level	of	subject	mastery	and	scholarship,	are	effective	teachers	and	
possess	qualities	that	benefit	students.	

Unwanted	women’s	shoes?	They	have	a	home	at	UH	West	Oʻahu

Need	to	clear	out	the	womenʻs	shoes	at	the	back	of	the	closet?		Bring	them	to	UH	West	Oʻahu.	Theyʻll	be	put	to	
good	use	during	Walk	a	Mile	in	Their	Shoes.

News	from	E	Kamakani	Hou

Spring	2018	Convocation/Professional	Development	Day	featured	lists	and	laughs:	A	major	part
of	Spring	2018’s	Convocation	and	Professional	Development	Day	provided	an	overview	of	UH
West	Oʻahu’s	accomplishments	for	2017	–	including	sets	of	top	10	lists	that	recognized	the	top
news	stories,	faculty	achievements,	the	Institute	for	Engaged	Scholarship,	the	UH	Foundation,
and	institutional	milestones.	Read	more.

Historical	exhibit	on	Kalaupapa	coming	to	UH	West	Oʻahu	in	January:	An	exhibit	about	the	often
forgotten	chapters	of	the	history	of	Kalaupapa	will	be	on	display	in	the	James	&	Abigail	Campbell
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Library	on	the	University	of	Hawaiʻi-West	Oʻahu	campus	in	January.	Read	more.

UH	West	Oʻahu	Calendar

Monday,	Jan.	8:

First	Day	of	Instruction.	Spring	2018	semester	continues	for	15	weeks	through	May	4,	the	last	day	of	final
exams.
Registration	for	students	using	faculty/staff	tuition	waiver	and	guests	through	the	Senior	Citizen’s	Visitor
Program	begins	8	a.m
Late	Registration	begins.	All	first-time	registration	that	occurs	during	this	period	is	subject	to	non-
refundable	$30	fee
Library	resumes	regular	hours	7:30	a.m.-9	p.m.	Monday-Thursday,	7:30	a.m.-5	p.m.	Friday,	10	a.m.-5	p.m.
Saturday.

For	the	latest	UHWO	event	information,	view	and	submit	listings	to	the	UHWO	calendar.
Want	to	include	your	story	in	the	This	Week	at	UHWO	News	Bulletin	or	E	Kamakani	Hou?	Submit

a	Communications	Request	Form	to	the	UH	West	Oʻahu	Communications	Department.

of	

	 	
University	of	Hawai‘i	-	West	O‘ahu

91-1001	Farrington	Highway,	Kapolei,	Hawaiʻi	96707
ph:		689-2800		l		www.uhwo.hawaii.edu
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Research, Training, and Revolving Funds (RTRF) Allocation Process 
UHWO Internal Process 

 

I.  Overview 
 
Principal Investigators (PIs) who successfully receive extramural funding that generates RTRF 
of $5,000+ will receive up to 25% of their RTRF annual funds of which a maximum of 25% 
(TBD by unit) will go to their division.  There is also an option to gift back the RTRF funds (or a 
portion thereof) to support Institute of Engaged Scholars (IES) endeavors. 
 

II. Process 

1. Upon receipt of the annual RTRF distribution memo and supporting documentation 
received from the Office of the Vice President for Research and Innovation (VPRI) 
(typically in October), the UHWO Business Office will provide the Chancellor with a 
listing of RTRF generated by respective PI and supporting calculation used to 
determine the RTRF allocation (25% of the total RTRF allocation less the assessment 
for the VPRI and risk management) identifying allocations to eligible PIs. 

 
2. The Chancellor will send an email to the various PIs informing them of their RTRF 

allocation (w/cc to Vice Chancellors (VCs), Administrative Officers (AOs), Director of 
IES and the Business Office). 

 
3. PIs will reply to the Chancellor with their decision on how their allocation will be 

distributed (PI, division, and/or IES). 
 

4. The Chancellor will send a distribution email to the Division/Program Chairs informing 
them of their allocation (w/cc to VCs, AOs, Director of IES and Business Office). 

  
5. AOs will work with respective PIs to establish a combined budget for each account 

separated between A (personnel expenses) and O (other expenses).   
 

6. AOs will submit the budget to the Business Office within 2 weeks of receiving the 
RTRF allocation information. 

 
7. The Budget Office will establish separate RTRF accounts for IES, VCAA, VCSA and 

VCA, input the allocations, then inform respective AOs of the account information. 
 

8. The respective offices (IES, VCAA, VCSA, VCA) are responsible for tracking fund 
usage. 

 
9. To be consistent with the financial year-end closing policy, RTRF funds must be 

expended by May 31 of the respective fiscal year. 
  

6 / 7



Date: 12/27/17 

2 
 

III. Guidelines on Spending RTRF Funds 
 
RTRF funds do not support the following:    
 

1. T-shirts and promotional collateral (e.g., pens, key chains, water bottles, etc.). 
 

2. Endowments, deficit financing, individuals, building campaigns, annual giving, research, 
fundraising or venture capital.   

 
3. Mitigation or capital construction activities, such as structural construction or furniture 

purchases. 
 

4. Political lobbying. 
 

5. Student costs such as travel, registration fees and incentives.  Approval made on a case-
by-case basis.  NOTE: Incentives such as gift cards require additional paper work as there 
are taxability issues for the student and may affect their financial aid award.   

 
6. Reimbursement for costs related to a completed project or materials already purchased. 

 
7. Projects and programs located outside of the State of Hawai'i. 

 
8. Projects that are not on public property, private community-owned land, or conservation 

easements, unless otherwise specified in a grant program.  
 

9. Protocol items (food and leis only) exceeding 3% of the total budget.  NOTE: Protocol 
purchases require the completion (including appropriate approvals) of OPRPM Form 136 
(https://www.hawaii.edu/policy/archives/apm/a8200/Forms/Form136.pdf).  
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