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Resources most commonly needed to perform tasks as a faculty or staff member.

Forms by Task

Get Ready

Administrative, Professional and Technical
(APT) Hire

Casual Hires

Civil and Non-Civil (89 Day Hire) Service Hire
Employment Application

Faculty Hire

Lecturer Hire

Overload

https://ohana.kapiolani.hawaii.edu/forms/[5/9/2018 2:48:49 PM]

Get Settled

Employment Checklist

Forms

Get a UH Username

Get a Staff ID Card

Get a Staff Parking Permit

Request for Business Cards

Request personal data change (UH Form 33)
Setup a Personal UH website

Payroll


https://ohana.kapiolani.hawaii.edu/docs/personnel-records/
https://ohana.kapiolani.hawaii.edu/docs/personnel-records/
https://ohana.kapiolani.hawaii.edu/docs/casual-hires/
https://ohana.kapiolani.hawaii.edu/docs/civil-and-non-civil-89-day-hire-service-hire/
https://ohana.kapiolani.hawaii.edu/docs/application-for-employment/
https://ohana.kapiolani.hawaii.edu/docs/faculty-hire/
https://ohana.kapiolani.hawaii.edu/docs/lecturer-hire/
https://ohana.kapiolani.hawaii.edu/docs/overloads/
https://ohana.kapiolani.hawaii.edu/docs/employment-checklist/
https://ohana.kapiolani.hawaii.edu/docs/other-forms/
http://www.hawaii.edu/askus/572
https://ohana.kapiolani.hawaii.edu/docs/uploaded-documents/?bp-attachment=Request-for-Faculty-Staff-ID-Card-Human-Resources.pdf
https://ohana.kapiolani.hawaii.edu/docs/forms/?bp-attachment=Staff-Parking-Permit.pdf
https://ohana.kapiolani.hawaii.edu/docs/request-for-business-cards/
https://www.pers.hawaii.edu/forms/PersData/uh33.pdf
http://www.hawaii.edu/askus/694
https://ohana.kapiolani.hawaii.edu/docs/payroll/
https://ohana.kapiolani.hawaii.edu/
https://ohana.kapiolani.hawaii.edu/wp-login.php?redirect_to=https%3A%2F%2Fohana.kapiolani.hawaii.edu%2Fforms%2F
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Take Care of Yourself

» Evaluation(s)

» Family Leave

» Get a Tuition Waiver

» Leave of Absences

» Leave Sharing

» Online Leave System

» Request Parent-Teacher Leave

» Tenure, Promotion, Contracts

Student Welfare

» Appeal Form for Academically Suspended
Students
» Change of Grade & Incomplete Removal

Form

https://ohana.kapiolani.hawaii.edu/forms/[5/9/2018 2:48:49 PM]

Professional Growth

Faculty Development Fund Application
Deadlines [

Faculty Development Council Policies 2017-
2018 [

Faculty Development-Form 1 and Form 410
for Oahu training

Faculty Development-Form 1

Faculty Development-Form 2 for Event Host
0

Kapi‘olani Research Scholars Project
Proposal [

RTRF Professional Development for Faculty
and Staff (Memo (1 | Form ()

Sabbatical

Staff Development Fund Application

Title Il Consortium Fellowship — application
form [

Training Request Form UH 410

Marketing & PR

Flyer Templates
Guide to Kapi'olani CC Flyer Templates
Model Release Form

Media Release Form


https://ohana.kapiolani.hawaii.edu/docs/evaluation-2/
https://ohana.kapiolani.hawaii.edu/docs/family-leave/
https://ohana.kapiolani.hawaii.edu/docs/employee-tuition-waivers/
https://ohana.kapiolani.hawaii.edu/docs/vacation-sick-leave/
https://ohana.kapiolani.hawaii.edu/docs/leave-sharing/
http://www.hawaii.edu/leave
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/bp-attachments/1814/parent-teacher-conference-form-122.pdf
https://ohana.kapiolani.hawaii.edu/docs/contract-renewal-tenure-and-promotion/
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Council-Application-Schedule-2017-2018.docx
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Council-Application-Schedule-2017-2018.docx
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Council-Policies-2017-2018.docx
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Council-Policies-2017-2018.docx
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Form-1-and-Form-410-for-Oahu-training.pdf
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Form-1-and-Form-410-for-Oahu-training.pdf
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Form-1.pdf
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Council-Policies-2017-2018.docx
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/KRSP-Invitation-and-Proposal.docx
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/KRSP-Invitation-and-Proposal.docx
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2018/01/Amendment-MEMO-re-FY-18-RTRF-lp.pdf
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2017/12/Professional-Dev-Training-Request-19DEC17.docx
https://ohana.kapiolani.hawaii.edu/docs/sabbatical/
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/bp-attachments/2697/Staff_Council_Development_Fund_Application_9_26_2016.pdf
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2018/04/Title-III-Consortium-Fellowship-application-v.2.2-no-info.docx
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2018/04/Title-III-Consortium-Fellowship-application-v.2.2-no-info.docx
https://ohana.kapiolani.hawaii.edu/docs/uploaded-documents/?bp-attachment=Training-Request-Form-UH-410.pdf
https://ohana.kapiolani.hawaii.edu/docs/faculty-forms/?bp-attachment=Suspending-Appeal-Form.pdf
https://ohana.kapiolani.hawaii.edu/docs/faculty-forms/?bp-attachment=Suspending-Appeal-Form.pdf
https://ohana.kapiolani.hawaii.edu/docs/faculty-forms/?bp-attachment=Grade-Change-Form.pdf
https://ohana.kapiolani.hawaii.edu/docs/faculty-forms/?bp-attachment=Grade-Change-Form.pdf
https://ohana.kapiolani.hawaii.edu/docs/flyer-templates/
https://ohana.kapiolani.hawaii.edu/docs/flyer-templates/?bp-attachment=Guide-to-Kapi%E2%80%98olani-CC-Flyer-Templates.pdf
https://ohana.kapiolani.hawaii.edu/docs/documents-5/?bp-attachment=2014_ModelReleaseForm.pdf
https://ohana.kapiolani.hawaii.edu/docs/documents-5/?bp-attachment=2014_MediaReleaseReferral.pdf
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» Request for Registration Assistance Form e OCCR Equipment Sign-Out
e Power Point Template [
e Rack Card Template [’
e Source List Form
e Testimonial Release Form

e UH Film Licensing

Hiring & Recruiting Budget & Finance
» Administrative, Professional and Technical e Budget

(APT) Hire e Cashier’s
» Casual Hires e Fiscal

» Civil and Non-Civil (89 Day Hire) Service Hire
» Faculty Hire

» Hire Students

» Lecturer Hire

» Overloads

Technology Solutions Buildings & Spaces
» Customer Care Center (Equipment, e Use of Facilities for Commercial Licensing
Telephone, Network Problems) e Key Requests

» Instructional Support (Distance Learning,
Multimedia, Laulima)
» Purchase Technology

» Website Requests (KCC Web and ‘Ohana)

https://ohana.kapiolani.hawaii.edu/forms/[5/9/2018 2:48:49 PM]


http://go.hawaii.edu/jl3
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/bp-attachments/473/OCCR-Equipment-Sign-out-Sheet.jpg
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/bp-attachments/3115/PowerPointTemplate.pptx
https://ohana.kapiolani.hawaii.edu/docs/documents-5/?bp-attachment=KCC_RackCardTemplate.doc
https://ohana.kapiolani.hawaii.edu/docs/documents-5/?bp-attachment=2014_SourceListForm.pdf
https://ohana.kapiolani.hawaii.edu/docs/documents-5/?bp-attachment=Testimonial_release.pdf
https://ohana.kapiolani.hawaii.edu/docs/documents-5/?bp-attachment=UHFilm_Licensing.pdf
https://ohana.kapiolani.hawaii.edu/docs/personnel-records/
https://ohana.kapiolani.hawaii.edu/docs/personnel-records/
https://ohana.kapiolani.hawaii.edu/docs/casual-hires/
https://ohana.kapiolani.hawaii.edu/docs/civil-and-non-civil-89-day-hire-service-hire/
https://ohana.kapiolani.hawaii.edu/docs/faculty-hire/
https://ohana.kapiolani.hawaii.edu/docs/student-employment/
https://ohana.kapiolani.hawaii.edu/docs/lecturer-hire/
https://ohana.kapiolani.hawaii.edu/docs/overloads/
https://ohana.kapiolani.hawaii.edu/docs/budget/
https://ohana.kapiolani.hawaii.edu/docs/cashiers/
https://ohana.kapiolani.hawaii.edu/docs/fiscal/
http://resolve.kapiolani.hawaii.edu/
http://resolve.kapiolani.hawaii.edu/
http://resolve.kapiolani.hawaii.edu/
http://resolve.kapiolani.hawaii.edu/
https://ohana.kapiolani.hawaii.edu/docs/technology-procurement-form/
http://resolve.kapiolani.hawaii.edu/
https://ohana.kapiolani.hawaii.edu/docs/documents-5/?bp-attachment=FacilityUse_Commercial.pdf
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Key-Process-Form3_form_fillable.pdf
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Build & Repair

» Request Maintenance/Repair (Auxiliary

Services)

Forms by Department

Human Resources

Hiring Forms

Leaves

Worker's Compensation

Human Resources Forms

News

Auxiliary Services

e Work Request Order

e Staff Parking Permit

e Key Request Form

e Graphics and Digital Printing Request
e Alarm Code Request

e Request a Business Cards

https://ohana.kapiolani.hawaii.edu/forms/[5/9/2018 2:48:49 PM]


https://ohana.kapiolani.hawaii.edu/docs/forms/?bp-attachment=Work-Request-Order.pdf
https://ohana.kapiolani.hawaii.edu/docs/employmenthires/
https://ohana.kapiolani.hawaii.edu/docs/leaves/
https://ohana.kapiolani.hawaii.edu/docs/workers-compensation/
https://ohana.kapiolani.hawaii.edu/docs/other-forms/
https://ohana.kapiolani.hawaii.edu/groups/human-resources/announcements/
https://ohana.kapiolani.hawaii.edu/docs/forms/?bp-attachment=Work-Request-Order.pdf
https://ohana.kapiolani.hawaii.edu/docs/forms/?bp-attachment=Staff-Parking-Permit.pdf
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Key-Process-Form3_form_fillable.pdf
https://ohana.kapiolani.hawaii.edu/docs/forms/?bp-attachment=Graphics-and-Digital-Printing-Request.pdf
https://ohana.kapiolani.hawaii.edu/docs/forms/?bp-attachment=Alarm-Code-Request.pdf
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/REQUEST-FOR-BUSINESS-CARDS-v01.pdf
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Faculty

Faculty Development Fund Application Deadlines [

e Evaluation

e Contract Renewal, Tenure, and Promotion

e Other Forms

e Faculty Development Council Policies 2017-2018 []

e Faculty Development-Form 1 and Form 410 for Oahu training
e Faculty Development-Form 1

e Faculty Development-Form 2 for Event Host [

KISC

e Suspending Appeals
e Grade Changes

CELTT

e Submit a Support Ticket

e Technology Procurement Form

Staff

¢ Staff Development Fund Application

OFIE

e Data Request Form

e Survey Request Form

VC for Administrative Services

https://ohana.kapiolani.hawaii.edu/forms/[5/9/2018 2:48:49 PM]


https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Council-Application-Schedule-2017-2018.docx
https://ohana.kapiolani.hawaii.edu/docs/evaluation-2/
https://ohana.kapiolani.hawaii.edu/docs/contract-renewal-tenure-and-promotion/
https://ohana.kapiolani.hawaii.edu/docs/other-forms-2/
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Council-Policies-2017-2018.docx
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Form-1-and-Form-410-for-Oahu-training.pdf
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Form-1.pdf
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2014/11/Faculty-Development-Council-Policies-2017-2018.docx
https://ohana.kapiolani.hawaii.edu/docs/faculty-forms/?bp-attachment=Suspending-Appeal-Form.pdf
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/2017/05/Change-of-Grade-Form-Rev-2017-Fillable.pdf
https://resolve.kapiolani.hawaii.edu/
https://ohana.kapiolani.hawaii.edu/docs/technology-procurement-form/
https://ohana.kapiolani.hawaii.edu/wp-content/uploads/bp-attachments/2697/Staff_Council_Development_Fund_Application_9_26_2016.pdf
https://goo.gl/forms/TgeHSHx2eUe4V3Kz2
https://docs.google.com/a/hawaii.edu/forms/d/e/1FAIpQLSd9MnG4gh59UxRDR-w8xBhOWiBrAdmHerRT_3boSUaHM6m90A/viewform?usp=sf_link
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e Budget

e Use of Facilities, Buildings or Grounds

Business Office

e Cashier’s

e Fiscal

4303 Diamond Head Road

Honolulu, Hawai'‘i 96816

Phone: (808) 734-9000

An Equal Opportunity, Affirmative
Action Institution Accredited by ACCJC

Teaching Online Prep Program - Summer
2018
05/21/2018 - 07/13/2018

https://ohana.kapiolani.hawaii.edu/forms/[5/9/2018 2:48:49 PM]

Administrative Staff Council
active 1 day, 1 hour ago

Sustainability Committee

active 4 days, 23 hours ago

Forms

Departments
AGOs

Committees
Training
Policies and Plans
Groups

Tools



http://www.hawaii.edu/offices/eeo/policies.php?policy=antidisc
http://www.hawaii.edu/offices/eeo/policies.php?policy=antidisc
http://www.kapiolani.hawaii.edu/accreditation/
https://ohana.kapiolani.hawaii.edu/groups/administrative-staff-council/
https://ohana.kapiolani.hawaii.edu/groups/administrative-staff-council/
https://ohana.kapiolani.hawaii.edu/groups/sustainability-committee/
https://ohana.kapiolani.hawaii.edu/groups/sustainability-committee/
https://ohana.kapiolani.hawaii.edu/all-events/topp-summer-2018/
https://ohana.kapiolani.hawaii.edu/all-events/topp-summer-2018/
https://ohana.kapiolani.hawaii.edu/departments/
https://ohana.kapiolani.hawaii.edu/authorized-governance-organizations/
https://ohana.kapiolani.hawaii.edu/committees/
https://ohana.kapiolani.hawaii.edu/training/
https://ohana.kapiolani.hawaii.edu/policies/
https://ohana.kapiolani.hawaii.edu/groups/
https://ohana.kapiolani.hawaii.edu/tools/
https://ohana.kapiolani.hawaii.edu/docs/budget/
https://ohana.kapiolani.hawaii.edu/docs/use-of-facilities-buildings-or-grounds/?bp-attachment=Use-of-Facilities-Buildings-or-Grounds-Request-Form.pdf
https://ohana.kapiolani.hawaii.edu/docs/cashiers/
https://ohana.kapiolani.hawaii.edu/docs/fiscal/
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