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August 16, 1999

Non-credit workshons - Non-credit workshops - Non-credit workshops

The Library and Learning Re-
sources unit is beginning a new se-
ries of computer training classes this
fall. The classes have been designed
by instructors who teach writing and
introductory IT classes. The classes
weave into the computer instruction
tips, techniques and skills related to
coursework. Some of the classes will
also have tutors available to help stu-
dents with writing or math problems
as well as dealing with computer
questions.

Also new are the fees that will be
charged for the classes. These will
range from $10 to $20, depending on
the length and complexity of the
class. The fees will cover the cost of
materials, tutors, and, in the future,
some of the instruction, including
development of new materials and
upgrading software and equipment.

Students may sign up for these
courses at the College Information
Office in ‘Ilima 201.

993LLWI101

Introduction to Windows 95

A 90-minute workshop designed
to introduce students to Windows 95/
98. Students will learn to use the
mouse, size, resize and move win-
dows, manage multiple applications,

 Library Hours

Lama Library also offers computer
labs and news via CNN in its audio-
visual alcove as well as many refer-
ences and access to its database
online at http://www.kcc.hawaii.edu/
library/index.htm. Library hours are
Monday -Thursday, 7:30 a.m. - 9 p.m.
Friday, 7:30 a.m. - 4 p.m.

Saturday, 8 am.- 1 p.m.

switch between windows, minimize
and close windows, cut, copy and
paste in and between applications,
save, and print. Workshop fee:
FREE. Place: ‘lliahi 129

Sec Days Dates Time

A M 8/30 noon -1:30

B W 9/1 noon -1:30

€ - Eh 9/2 10:30-noon

B ik 9/3 9 -10:30
993LLEM101

Introduction to E-mail Using Pine

A 90-minute workshop to learn
how to handle e-mail with PINE, the
e-mail software available to all stu-
dents using the University of
Hawaii’s computer system. The ses-
sion will cover how to get an e-mail
account at KCC, check for new mail,
compose and edit read, reply, send,
forward; delete, print, and save mes-
sages. Prerequisite: Introduction to
Windows 95 (993LLWI101) or
equivalent experience. Fee: $10.
Place: Kopiko 101

Sec Days Dates Time

A M 8/30 noon -1:30

Place: ‘Iliahi 129

B F 9/3 10:30-noon

Ca Ty 917 1:30-3p.m.

D W 9/8 10-11:30

Place: Kopiko 101

E. W 9/¢ noon-1:30
993LLEM201

Intermediate e-mail using Pine

A 90-minute session covering
more advanced PINE operations.
You will learn how to organize your
mail into folders, create and use your
own Pine address book, send docu-
ments attached to your e-mail mes-
sages, encode or encrypt messages
for privacy, use telnet or wingvt to

access your e-mail messages from
home. Prerequisite: An Introduction
to E-Mail Using Pine (993LLEM101)
or equivalent experience. Fee: $10.
Place: ‘Iliahi 129
Sec Days Dates Time
A M 9/13  noon-1:30
993LLWR101 Writing a simple
essay or report with Word 97
Two 90-minute sessions focus on
learning how to use Word for Win-
dows 97 but also cover techniques
to help you draft and complete a
simple essay or report for a class. As
you learn how to use Word, you will
be reviewing conventions and skills
you might need to complete a writ-
ing assignment for a class. Prerequi-
site: An Introduction to Windows 95
(993LLWII101) or equivalent experi-
ence. Workshop fee $20. During
class sessions a writing tutor will be
available.(See 993LLWTI101 below.)
Place: ‘Iliahi 129

Sec Days Dates Time

A MW 8/30, 9/1 10-11:30

B Elhe 0 19/3 15, 9/258 % S1e30=3

€7D 9/7, 9/9 9-10:30

D WF 9/8, 9/10  noon -1:30

E Fri 9/17 9 -noon
993LLWT101

Tutoring for writing simple essay
or report with Word
A writing tutor will be available
for an hour of individual consultation
between and after workshop sessions.
Prerequisite: Concurrent enrollment
in Writing A Simple Essay or Report
With Word 97 (993LLWRI101)
Workshop fee $10. Times arranged.
993LLBR101 An introduction
to the internet, using Explorer
A 90-minute introductory work-

Secrets of Success & LAC Grammar Workshops

The SOS Workshops are FREE and open to all KCC students. Space is limited, so come a few minutes early to
get a seat. LAC Grammar Workshops are also FREE, but students must sign up at the LAC main counter in ‘Iliahi
228B by noon, Monday, the week of the workshop they want to attend.For disability accommodations, call Gail
Harada at 734-9342 at least 10 working days before the workshop you want to attend. Kapi‘olani Community
College is an Equal Opportunity/Affirmative Action Institution.

SECRETS OF SUCCESS WORKSHOPS

Wednesday, August 25: How to
Survive an Online Course with
Jimmy Shimabukuro 12-1 p.m. in

Iliahi 228F. Aim for cyber success in
your online course!

Monday, August 30: Time Man-

Look forward to the fu-
ture with confidence. Enroll
in Army ROTC, an elective
that’s different from any
other college course. Army
ROTC offershands-on train-

you experience and
helpsbuild confidence,

ONE COURSE THAT COULD CHANGE
THE COURSE OF YOUR LIFE.

ing. Training that gives five hours per week. It
b4 will put your life on a
a whole new course.

(EXCELLENCE)
ARMY ROTC

THE SMARTEST COLLEGE COURSE YOU CAN TAKE
REGISTER FOR MSCI 105 TODAY!

2

CALL 956-7766 FOR MORE INFO.

character and management
skills. All the credentials
employers look for. ROTC
is open to freshmen and
sophomores without obli-
gation and requires about

agement Secrets with Sally Pestana
12-1 p.m. in Ohia 118. Kick off the
new semester with ways to make the
most of your time!

Wednesday, Sept. 1: Reading
Strategies with Linka Corbin-
Mullikin 12-1 p.m. in Iliahi 103.
Learn smart strategies to improve
your textbook reading skills!

Wednesday, Sept. 8: Improve
Your Lecture Notes with Sally
Pestana 12 -1 p.m. in Iliahi 103. Take
note on getting the most out of class
lectures!

Monday, Sept. 13: Handling Math
Anxiety with John Flanigan 12-1
p-m. in [liahi 228F. Worried about
math? Learn strategies to overcome
your fears!

GRAMMAR WORKSHOPS

1st Session (Tuesdays)
3-4 p.m. in Iliahi 228F
Sept. 7: Fragments
Sept. 14: Run-Ons and Comma
Splices
Note: Students who qualify for
English 100, ESL 100 or English 160
may want to register for English 108,
a 1-credit, 5-week course to improve
editing skills. Consult the Schedule
of Courses for course times, and go
to ‘Ilima 101 to register.

The entire schedule could not
be printed because of space limi-
tations. The full schedule will ap-
pear next week.

shop about the Internet and how to
use it. The class will cover Internet
structure, browser use, searching for
useful sources of information,
“bookmarking” sources of informa-
tion, saving some types of informa-
tion from the Internet to your com-
puter, citing Internet sources in ar-
ticles and research papers. Prerequi-
site: An Introduction to Windows 95
(993LLWI101) or equivalent experi-
ence. Workshop fee: $10.

Place: ‘Iliahi 129

Sec Days Dates Time

AT Th 9/2 9-10:30

B Fri 9/3 noon -1:30

@2STh 9/9 1:30-3

1D 9/10 10-11:30
993LLWR201

Writing a research paper
with Word 97
Two 90-minute sessions cover us-
ing Word 97 to help you draft and
complete research papers. Learn
about annotating revisions, tracking
versions; formatting pages for re-
ports; paragraph headings; page
headers, footers, and numbering; for-
matting citations, short and long quo-
tations, footnotes, endnotes, biblio-
graphical entries, title pages and
tables of content. Prerequisite: Writ-
ing a Simple Essay or Report with
Word 97 (993LLWR101) or equiva-
lent experience. Workshop fee: $20.
A writing tutor will be available.
(See 993WT201 below.)
Place: ‘Iliahi 129

Sec Days Dates Time
A MW 9/20,22 noon-1:30
B TEhe 928,30+ 1:30-3

993LLWT201 Tutoring for writing
a research paper with Word

A writing tutor will be available
for one hour of individual consulta-
tion between or after workshop ses-
sions. Prerequisite: Concurrent en-
rollment in Writing a Research Pa-
per with Word (993LLWR201) or

COMPASS (Placement) Testing

equivalent experience. Workshop
fee: $10.Times arranged.
993LLKB101
Computer keyboarding

A four-part workshop (one 90-
minute, 3 one-hour sessions) to de-
velop touch-typing ability. Learn to
use the ten-key pad and function
keys, as well as techniques for build-
ing speed. You could double or triple
your typing speed and cut your typ-
ing time in half. Prerequisite: An
Introduction to Windows 95
(993LLWI101) or equivalent experi-
ence. Workshop fee: $20.
Place: ‘Iliahi 129

Sec Days Dates Time
A F 913, 1031 7,25+ 1:30-3
993LLEX101

Using EXCEL 97
as a tool for school
Two 90-minute sessions show you
how use a spreadsheet to solve typi-
cal problems you might encounter in
school, like solving algebra (e.g. dis-
tance/time/rate) problems, handling
statistics, and keeping track of your
own GPA for a single course or a
group of courses. You will also use
a spreadsheet as a database, which
can provide you with useful informa-
tion. Prerequisite: An Introduction
to Windows 95 (993LLWI101) or
equivalent experience. Fee: $20.
During the class sessions a math
tutor will be available for consulta-

tion. (See 993LLETI101 below).

Place: ‘Iliahi 129
Sec Days Dates Time
Ay . Ebh 9/7,9 noon-1:30

993LLET101 Tutoring for using
EXCEL 97 as a tool for school

A math tutor can be available for
an hour of individual consultation be-
tween or after workshop sessions.
Prerequisite: Concurrent enroilment
in Using Excel 97 As A Tool For
School (993LLEX101). Workshop
fee: $10. Times Arranged.

Generally, testing sessions will be held on Tuesdays, Wednesdays, Thurs-
days, and Saturdays on the dates and the hours specified below. Please no-
tice that beginning Aug.10, the location for placement testing will be moved
to ‘Iliahi 124. Beginning in Oct., the center will be testing on Fridays, too.

Aug.3 - Oct. 30
Place: ‘lliahi 228
Aug3,4,5
Aug.7 (Sat)
Aug.10, 11, 12
Place: ‘Iliahi 124
Aug.14 (Sat)
Aug.17, 18, 19

8a.m. - 2 p.m.
9am.- 10am.
8 a.m.- 1 p.m.

9am.- 10 a.m.
8 am.-1p.m.

Aug.21 (Sat) CLOSED

Aug.23,24,26 8am.-4p.m.
Aug.28 (Sat) 9am.- | p.m.
Aug.31 (T) 8 a.m. - 4 p.m.

For more information, call the Job
Placement Office at 734-9514 or go
to ‘Ilima 103.

Paralegal: F/T. Must be a gradu-
ate in Legal Assisting. Pay is com-
mensurate with experience.

CAD/Data Entry Person: F/T.
Must have Autocad or Microstation
experience, Excel spreadsheets, Win-
dows 95. $13/ hour.

Respite Worker: P/T. $8-10/hour.
Flex hours, Mon-Fri., 2-3 hours/day.
Assist female patient with personal
hygiene.

Student Helpers: General office
work at Staff Support Services and
Claims and Benefits Branches. Pay
$5.75 per hour, 19 1/2 hours/week.

Sept. 21 - Oct. 2:
Place: ‘Iliahi 124

Sept. 21,22,23 8am.-4pm.
Sept. 25 (Sat) 9a.m. - 10 a.m.
Sept. 28,29,30 8 am.-4p.m.

Oct. 2 (Sat) 9 a.m. - 10 a.m.
Oct. 19 - Oct. 30:
Place: ‘Iliahi 124

@ct. 19520521 8 am.-4pm.

Oct. 22 (F) 8am. -1pm.
Oct. 23 (Sat) 9am.-10am.
Oct. 26, 27, 28 8 am. -4 p.m.
Oct. 29 (F) 8am. - 1pm

Oct. 30 (Sat 9am.- 10 am.

All events will be in the cafeteria.
Buy ‘n Sell Books, Aug. 11-26
Need to save or make money? List
your texts or any books you want to
sellto the buy and sell list on the bul-
letin board in the cafeteria.

A performance of Japanese
flutes Aug. 27 from 11-12 p.m.

Japanese club workshop will be
held Aug. 27 from 2:30-4 p.m.

The all-male Shakapella group
will harmonize Aug. 30 from noon
to 1 p.m. This acapella group cre-
ates the sound of percussion instru-
ments with their voices.
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