Kapi`olani Community College Library DSpace Withdrawal Policy 
last updated 2/9/2015
If you would like to request removal of a document or item from the Kapi`olani Community College Library Community in DSpace, please send the KCC Library DSpace Administrator an email to kapcclib.sp@gmail.com and provide the following information. 
· Please put in the subject line: DSpace assistance
· Your contact information
· The URL link to the page or item
· Reason for your request
We will follow up on your request and may need to ask for more information.  If the document is removed from view, the person who requested the withdrawal will receive acknowledgement by email that the item will no longer be in public view. A notification will be placed in DSpace to mark the removal (see Withdrawal transaction notification below).
Kapi`olani Community College (KCC) Library or Kapi`olani Community College may also initiate removal of documents or items from public view in DSpace (http://dspace.lib.hawaii.edu/handle/10790/2). 
A withdrawn document or item will be replaced with a notice on the website that it has been withdrawn.




[bookmark: _GoBack]Technical note: It is recommended that a note pertaining to the reason for withdrawal be recorded in the dc.provenance field.  Possible comments include:
· "Removed from view at request of the creator"
· "Removed from view at Kapi`olani Community College’s discretion"
· "Removed from view at Kapi`olani Community College Library's discretion"
· "Removed from view by legal order"

