
Subject:	This	Week	at	UH	West	Oʻahu	–	Week	of	Feb.	3,	2020
From:	UHWO	Communications	Department	<uhwocomm@hawaii.edu>
To:	uhwo-all-l@lists.hawaii.edu
Date	Sent:	Monday,	February	3,	2020	8:15:08	AM	GMT-10:00
Date	Received:	Monday,	February	3,	2020	8:08:46	AM	GMT-10:00
Attachments:	Planning_and_Facilities_Project_Request_Form.pdf,Planning_and_Facilities_Purc
hase_Review_Form.pdf

Week	of	Feb.	3,	2020

Latest	information	about	the	2019	novel	coronavirus
Please	take	note	of	the	following	information	regarding	the	2019	novel	coronavirus:

The	state	is	working	closely	with	federal,	county,	and	private	partners,	including	the	Centers	for	Disease	
Control	and	Prevention	and	the	local	healthcare	community,	to	prepare	to	implement	the	national	
directives	to	protect	the	health	and	well-being	of	our	citizens.
This	is	a	rapidly	changing	situation.	Please	follow	official	federal	and	state	sources	for	accurate	and	up-
to-date	information:

CDC	website	(www.cdc.gov/nCoV)
State	Department	of	Health	website	(https://health.hawaii.gov/)
or	follow	CDC/SDOH	on	Facebook	and	Twitter

Take	every	day	precautions	to	remain	healthy	and	prevent	the	spread	of	illness:	wash	your	hands	with	
soap	and	water,	cover	your	nose	and	mouth	when	coughing	or	sneezing,	and	stay	at	home	if	you	are	ill.

Active	Shooter	presentation	rescheduled	to	Feb.	10-12	(register	by	Feb.	6)
Due	to	a	scheduling	conflict,	the	Workplace	and	Societal	Violence	Insight	Into	an	Active	Shooter	presentation	has	been	
postponed	to	Feb.	10,	11,	and	12.	There	will	be	six	opportunities	to	attend	the	presentation	–	9	to	11	a.m.	and	1	to	3	p.m.	
each	day	–	in	D151.	Those	who	registered	for	the	original	event	and	who	would	like	to	attend	on	one	of	the	new	dates,	
please	register	again	here.	The	deadline	to	register	is	noon	on	Feb.	6.

Faculty,	staff,	and	students	are	welcome	to	attend	the	presentation	featuring	former	police	officer	and	special	agent	Roger	
Strecker	Sr.	Workplace	and	Societal	Violence	Insight	Into	an	Active	Shooter	emphasizes	survivability	and	defending	against	
an	active	shooter	attack,	and	includes	introductory	demonstrations	of	basic	defensive	countermeasures	that	can	be	
employed	in	the	event	of	a	hostile	attack	or	active	shooter	incident.

The	presentation	is	being	held	in	advance	of	an	active	shooter	exercise,	which	UH	West	Oʻahu	is	planning	to	conduct	this	
spring	semester.	The	exercise	will	offer	resource	protection	of	the	campus,	introduction	to	counter	surveillance	techniques,	
and	ongoing	risk	and	threat	assessments	to	the	critical	infrastructure	and	campus	population	to	include	students	and	
faculty.

New	forms	for	Project	Requests	and	Purchase	Reviews
In	an	effort	to	improve	the	way	Planning	and	Facilities	services	UH	West	Oʻahuʻs	growing	campus	and	the	increasing	
number	of	user	requests,	and	to	ensure	departmental	coordination	and	concurrence	of	all	requests,	Planning	and	Facilities	
is	rolling	out	the	implementation	of	new	forms	for	Project	Requests	and	Purchase	Reviews	(please	see	attached	forms):
	

Project	Requests:	Request	space	modifications,	including	furniture	and	equipment	reconfiguration,	signage/picture	
frame	installation,	etc.
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Purchase	Reviews:	Prior	to	purchase	of	equipment	and	furnishings,	your	request	is	reviewed	to	ensure	the	item	can	
be	properly	and	safely	accommodated	in	the	proposed	space.

	
For	the	above	request	types,	please	follow	these	steps:

1.	 Submit	an	online	AiM	Request,	or	contact	us	at	our	Work	Coordination	Center	by	phone	(689-2535)	or	email	
(uhwo-wcc-l@hawaii.edu).

2.	 Upon	receipt	of	your	request,	we	will	email	you	the	appropriate	fillable	request	form	for	completion	and	
authorization.

3.	 Submit	your	approved	Project	Request	Form	or	Purchase	Review	Form	to	the	Work	Coordination	Center	at	
F201	or	at	uhwo-wcc-l@lists.hawaii.edu,	from	which	an	AiM	Work	Order	will	be	generated.			

4.	 You	may	be	contacted	by	a	Planning	and	Facilities	project	manager	for	additional	information.
	
Your	cooperation	is	greatly	appreciated	in	the	implementation	of	this	new	process.
	
Call	for	applications	for	SEED	IDEAS
The	Office	of	Student	Equity	Excellence	and	Diversity	is	now	accepting	applications	for	SEED	IDEAS.
	
IDEAS	stands	for	Inclusion,	Diversity,	Equity,	Access,	and	Success.	The	IDEAS	grant	can	provide	funding	for	initiatives	that	
support	a	diverse	and	inclusive	environment	at	the	University	of	Hawaiʻi.	Any	of	the	UH	campuses	are	eligible	to	apply.	
Awards	can	pay	for	speaker	honorarium,	transportation	for	interisland	travel,	supply	fees,	and	administrative	support	to	
carry	out	the	project.
	
Similar	to	prior	semesters,	the	following	are	important	internal	guidelines/deadlines	to	assist	with	the	application	process:
	
Submit	completed	application,	narrative,	and	draft	budget	to	Sheri	Ching	(sheric@hawaii.edu)	by	today,	Feb.	3,	for	review	
and	comment.
	

Helpful	hints	for	preparing	your	budget:
Honorarium	may	be	provided	to	non-University	employees	and	is	typically	</=$500.
	For	student	help,	include	a	fringe	rate	of	0.64%.
Travel	fees	to	bring	out	of	state	speakers	to	Hawaiʻi	may	be	supported	by	this	initiative.
	Unallowable	costs	per	SEED	guidelines:	food,	faculty	overload,	leis,	travel	outside	of	state	for	students,	faculty	
or	staff.

Include	the	following	information	on	the	“Budget	Page”:
Fiscal	Officer:	Sheri	Ching
FO	Address:	91-1001	Farrington	Hwy.,	Kapolei,	HI	96707
FO	Email:	sheric@hawaii.edu
FO	Phone:	808-689-2512
FO	Fax:	808-689-2501
Blank	line	under	“Fax”	include:	UOH	700

The	application	form	should	be	signed	by	the	application	and	both	your	Division	Chair/Director	and	respective	Vice	
Chancellor	under	“Signatures”	section	on	the	application.
Deadline	for	IDEAS	applications:	4:30	p.m.	on	Friday,	Feb.	7.	Application,	narrative,	and	budget	must	be	emailed	to	
Pua	Auyong	at	paw@hawaii.edu	no	later	than	Friday,	Feb.	7.	Additionally	five	(5)	copies	of	the	application,	narrative,	
and	budget	must	be	either	mailed,	**faxed	or	dropped	off	to:

SEED	IDEAS	Application:	SEED
Attn:	Pua	Auyong-White
UH	Manoa	–	QLCSS	Rm.	413
2600	Campus	Road
Honolulu,	HI	96822
Fax:	808-956-9240
**NOTE:	For	applications	that	are	faxed,	five	(5)	copies	of	the	application,	narrative,	and	budget	must	still	be	
provided	to	the	SEED	Office.

	If	funds	are	received,	funds	will	need	to	be	expended	(i.e.,	paid	for)	by	June	30,	2020.	
	
Please	refer	to	http://www.hawaii.edu/diversity/seedideas/apply.html	for	additional	information	and	to	obtain	application	
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form.	Please	feel	free	to	contact	Sheri	Ching	at	sheric@hawaii.edu	or	ext.	2512	with	any	questions.

Short	films,	panel	discussion	address	future	of	food,	health	in	Hawaiʻi,	Feb.	6

Explore	the	intersection	of	food,	agriculture,	community	health	and	well-being	at	a	film	and	discussion	event,	"The	Future	of	
Food,	Agriculture,	and	Community	Health	in	Hawaiʻi,"	6	to	8	p.m.,	Feb.	6,	at	the	Campus	Center	multi-purpose	room	
(C208).

Sponsored	by	the	University	of	Hawaiʻi–West	Oʻahuʻs	Distinguished	Visiting	Scholars	(DVS)	Fund,	the	event	features	the	
screening	of	three	short	films,	a	panel	discussion	and	dinner.

The	panelists	are:

Claire	Sullivan,	Director	of	Development	and	Impact,	MAʻO	Organic	Farms
Dr.	Albie	Miles,	Assistant	Professor	of	Sustainable	Community	Food	Systems,	UH	West	Oʻahu
Dr.	Kau‘i	Baumhofer,	Assistant	Professor	of	Indigenous	Health	Sciences,	UH	West	Oʻahu

The	films	that	will	be	screened	are:

"Anthropocene	Analysis:	Food	&	Development"	(11	minutes)
"Native	Hawaiian	Health	and	Healing	Today"	(20	minutes)
"How	Hawai‘i’s	Farms	Are	Solving	The	Education	Crisis"	(8	minutes)

Community	members	are	welcome	to	attend.	For	more	information,	email	serina@hawaii.edu.

Distance	Learning	Tip	of	the	Week	–	February	Theme:	Podcasts
Podcasts	provide	a	convenient	way	to	access	information	with	the	convenience	of	time	and	place	that	works	for	you.	A11Y	
Rules:	Conversations	around	web	accessibility	provides	both	podcasts	and	short	soundbites	where	people	with	
disabilities	talk	about	the	barriers	they	encounter	on	the	web.	A11Y	is	a	numeronym,	which	is	somewhat	similar	to	an	
acronym.	Numbers	are	used	in	place	of	letters	to	shorten	a	term.	In	A11Y	11	stands	for	the	number	of	letters	omitted	from	
the	word	accessibility	between	the	a	and	the	y.

News	from	E	Kamakani	Hou

Faculty	receive	grant	awards	from	Institute	of	Engaged	Scholarship	-	The	University	of	Hawaiʻi–West	Oʻahu	Institute	of	
Engaged	Scholarship	awarded	three	faculty	grants	of	$2,500	each	through	its	Engaged	Scholars	Faculty	Grant	Program.

Hone	your	research	and	writing	skills	through	online	workshops	launching	Feb.	3	-	If	you're	a	student	preparing	for	a	
research	paper	or	senior	capstone	project	–	or	any	writing	assignment	–	then	consider	registering	for	the	Research	and	
Writing	(RaW)	Skills	Workshop	Series.	The	online	series	of	four	episodes	is	designed	to	help	students	through	the	research	
and	writing	process	–	from	brainstorming	a	topic	to	the	final	details	of	your	paper.

Apply	for	paid	2020	Roselani	Media	Preservation	Internship	at	ʻUluʻulu	-	ʻUluʻulu:	The	Henry	Ku‘ualoha	Giugni	Moving	
Image	Archive	of	Hawaiʻi	at	the	University	of	Hawaiʻi–West	Oʻahu	is	now	accepting	applications	for	the	2020	Roselani	
Media	Preservation	Internship,	which	offers	a	$4,000	stipend	and	valuable	experience	in	a	moving	image	archive.		

UH	West	Oʻahu	Calendar	of	Events

Monday,	Feb.	3
Office	of	Distance	Learning	Open	House,	1:30	to	3:30	p.m.,	B222
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Research	and	Writing	(RaW)	Skills	Workshop	Series,	all	four	online	episodes	launch	2	p.m.,	bit.ly/uhworaw.	More	
info.

Tuesday,	Feb.	4
Weekly	Harvest	Days,	9	to	11	a.m.	Tuesdays,	Student	Organic	Garden
Yoga,	9:30	to	10:30	a.m.	and	11	a.m.	to	noon	Tuesdays,	Nāulu	Center
ʻĀina-to-ʻŌpu	Workshop:	Lilikoʻi	Butter,	12:30	to	1:30	p.m.,	Nāulu	Center	kitchen.	Inquiries,	RSVPs:	
tasiay@hawaii.edu.	More	info.
Free	Play	(Play	to	Learn),	3	to	6	p.m.	Tuesdays,	Great	Lawn

Wednesday,	Feb.	5
Last	day	to	drop	from	semester	long	classes	2	with	50%	refund,	no	"W"	grade	
Mystery	Basket	Cooking	Demonstration.	Come	watch	Intramural	Sports	Program,	Fitness	and	Wellness	Coordinator	
Ryan	Perreira	concoct	a	meal	from	a	mystery	basket	filled	with	different	ingredients.	9	to	11	a.m.,	Nāulu	Center	prep	
kitchen	
Career	+	Internship	Fair,	10	a.m.	to	2	p.m.,	C208.	Contact:	uhwo.careers@hawaii.edu.

Thursday,	Feb.	6
Deadline	is	noon	to	register	for	Workplace	and	Societal	Violence	Insight	Into	an	Active	Shooter,	a	presentation	
featuring	former	police	officer	and	special	agent	Roger	Strecker	Sr.,	9		to	11	a.m.	and	1	to	3	p.m.	Feb.	10,	11,	and	12,	
D151.	Registration	is	required.	Register	here	if	you	would	like	to	attend.
Game	Night	(computer,	cards	or	board	games),	4:30	to	7:30	p.m.	Thursdays,	Nāulu	Center
"The	Future	of	Food,	Agriculture,	and	Community	Health	in	Hawaiʻi,"	6	to	8	p.m.,	C208

Friday,	Feb.	7
ULEAD	Student	Conference,	9	a.m.	to	3	p.m.,	C208.	Contact:	Student	Life,	Rouel	Velasco,	rouel@hawaii.edu

Monday,	Feb.	10
Workplace	and	Societal	Violence	Insight	Into	an	Active	Shooter,	a	presentation	featuring	former	police	officer	and	
special	agent	Roger	Strecker	Sr.,	9		to	11	a.m.	and	1	to	3	p.m.	Feb.	10,	11,	and	12,	D151
Free	VA	Home	Loan	Seminar,	1	to	3	p.m.,	Veterans	Empowered	Through	STEM	(V.E.T.S.)	lab/lounge	in	E135.	RSVP	
deadline	was	Jan.	28:	cnewell@hawaii.edu.	More	info.

The	deadline	to	include	your	item	in	the	next	This	Week	is	Thursday	night.	Please	submit	your	item	using	the	
Communication	Department’s	Communications	Request	Form.

University	of	Hawai‘i	-	West	O‘ahu
91-1001	Farrington	Highway,	Kapolei,	Hawaiʻi	96707

ph:		689-2800		l		westoahu.hawaii.edu
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University of Hawaiʻi-West Oʻahu

Project Request FormPlanning and Facilities

Contact Information

Requester Name Requester Department Phone Date

Contact Name Contact Email Phone

Description
What is needed? If proposing a use or layout change, what will space be used for? Who will use the space? (Attach drawing or photo, 
if possible) 

Project Location, Timeline, Cost
Building and Room Number of Location Preffered Date of Completion Anticipated Cost

Identify any electrical/data or special equipment needs  

Special Considerations

Reason
Why is the request necessary?

Authorization

Department Review

Approved
Forward to Requestor VC

Not Approved
Return to Requestor/Contact

Chair Signature Date

Department VC Review

Approved
Forward to VCA

Not Approved
Return to Department Chair

VC Signature Date

VC Administration  Review

Approved
Forward to Work Coordination Center (F201)

Not Approved
Return to Requesting VC

VCA Signature Date

All projects will be designed to ensure compliance with applicable codes, campus policies, standards, and guidelines.

Planning and Facilities Use Only

Notes:

Date Received: Project Number:

Project Name:

Project Manager:

Date Completed:

University of Hawaiʻi-West Oʻahu - Planning and Facilities
91-1001 Farrington Hwy., Kapolei, HI 96707 | Phone: (808) 689-2535 | Email: uhwo-wcc-l@lists.hawaii.edu
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University of Hawaiʻi-West Oʻahu

Purchase Review FormPlanning and Facilities

Contact Information

Requester Name Requester Department Phone Date

Contact Name Contact Email Phone

Description
What is being purchased and Who will use the item(s)?  (Attach drawing or photo, if possible)

Project Location, Timeline, Cost
Building and Room Number of Location Preffered Date of Completion Anticipated Cost Department/Unit Responsible for Payment

Identify any electrical/data or special equipment needs  

Special Considerations

Reason
Why is this item necessary?  (If for a medical/disability accommodation, please seek Human Resources’ authorization below.)

Authorization

Human Resources Review 
(skip if not requesting a disability accommodation)

Approved
Forward to Department VC

Not Approved
Return to Requestor/Contact

Human Resource Signature Date

Department VC Review

Approved
Forward to Work Coordination Center (F201)

Not Approved
Return to Reqestor/Contact

Department VC Signature Date

All projects will be designed to ensure compliance with applicable codes, campus policies, standards, and guidelines.

Planning and Facilities Use Only

Notes:

Date Received: Project Number:

Project Name:

Project Manager:

Approved Not Approved Date Completed:

University of Hawaiʻi-West Oʻahu - Planning and Facilities
91-1001 Farrington Hwy., Kapolei, HI 96707 | Phone: (808) 689-2535 | Email: uhwo-wcc-l@lists.hawaii.edu
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