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THIS WEEK AT UHWO

a bulletin for UH West O’ahu faculty and staff

Week of August 17

Library fire drill, Aug. 19

UH West O‘ahu is planning a fire drill in the library on Wednesday, Aug. 19, between the hours of 9 a.m. and noon. Please
plan your morning accordingly and be prepared to evacuate the premises. The Honolulu Fire Department will be on the
scene to assess and evaluate our processes. Please review and familiarize yourself with the attached Fire Evacuation
Procedures. For any questions, contact Tavia Oshiro at tavias@hawaii.edu.

UHWO internal phone and photo directories available on Laulima

Thanks to the efforts of Terri Ota, the UH West O‘ahu internal phone directory and internal photo directory are available
online via Laulima. Faculty and staff are encouraged to bookmark the above highlighted links that will automatically access
the most recent version of the directories.

Distance Education Tip of the Week

Introducing the UH West O‘ahu Distance Education tip of the week! As part of the weekly This Week at UHWO News
Bulletin, UHWO Distance Ed will offer suggestions, tips and advice to enhance the distance education experience for
faculty and students. This week’s tip is about using Google’s Advanced Search function. Searching the web for information
is an everyday activity. The next time you're searching, check out: www.google.com/advanced search. This page allows
you to narrow your search by exact phrases, languages, file types, and latest updates. You may even exclude specific
terms from your search to further clarify your results. This filtering is especially helpful when searching for very specific
information. Work smarter, not harder! For more information, visit the UHWO Distance Education Laulima site or email

uhwode@hawaii.edu.
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Dr. Ross Prizzia publishes new book on climate change and disaster management UH West O‘ahu Professor Ross Prizzia recently
published Climate Change and Disaster Management by Sentia Publishing. [Read more]

UHWO Green Tracker Water Filling Station reaches first anniversary milestone The UH West O‘ahu Green Tracker Water Filling
Station passed yet another milestone on its first anniversary this summer. UH West O‘ahu prevented...[Read more]

UH West O‘ahu to offer new learning communities for incoming students This fall, interested UH West O‘ahu incoming students
are participating in two new learning communities designed to increase...[Read more]

Hollywood Director and Producer Gary Shimokawa joins UH West O‘ahu as artist-in-residence this fall Storied Hollywood Director
and Producer Gary Shimokawa will come to UH West O‘ahu this fall and will teach...[Read more]

UHWO staff participate in fire safety training before start of school year UH West O‘ahu staff participated in fire safety training led
by...[Read more]

2015 UH West O‘ahu graduate headed to medical school UH West O‘ahu Public Administration graduate Mike Brigoli is spending the
summer working and enjoying time with family before...[Read more]

Events this week

The second annual Pili ‘Aina happens today, Aug. 17 from 8:30 a.m.-4 p.m. Participants will have fun learning together
about the people, culture and lands that surround our campus. Pili ‘Aina is sponsored by the PIKO and PUEO Scholars

Title 11l grants and the UHWO Center for Teaching and Learning Excellence.

Parking permits for the 2015-2016 academic year are available beginning today, Aug. 17. Refer to the attached memo
from UHWO Planning and Campus Operations for information about how to obtain a parking permit as well as parking rules
and regulations.

All faculty and staff are asked to attend Convocation and Professional Development Day on Tuesday, Aug. 18 in the
Campus Center Multipurpose Room, C208 starting at 8 a.m. Breakfast, convocation and lunch will be held in C208. See
attached Convocation and Professional Development Day agenda for locations and times for Academic division meetings
and the Faculty Senate meeting. The staff "Colors" personality assessment session will be held in C225 from 1-2 p.m. or
2:15-3:15 p.m. (times subject to minimal changes).

There will be a fire drill in the library on Wednesday, Aug. 19. See the above article and attached fire evacuation
procedure information for details.

The Punua Days College Success Orientation is happening on Wednesday and Thursday, Aug. 19 and 20.
Approximately 300 incoming students will be on campus and your help is needed for faculty/instructor/staff breakout
sessions and assisting with welcoming students. To volunteer and for more information about the faculty/instructor/staff
breakout sessions, visit http://tinyurl.com/punuasession2015 To volunteer as a staff member with welcoming students and
other duties, visit http://tinyurl.com/punuavolunteers2015. For more information, contact First Year Coordinator, Katrina
Abes at katrinag@hawaii.edu.

New Faculty Orientation is happening on Wednesday, Aug. 19 from 8:30 a.m.-3 p.m. in E132.

The UH West O‘ahu campus will be closed on Friday, Aug. 21 in observance of Admission Day. The campus will reopen
for the first day of fall 2015 classes on Monday, Aug. 24.
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Volunteer to help prepare soil, build compost, plant fruit trees, install irrigation, sow seed, weed and harvest along with
fellow students, faculty and staff at the UHWO Student Organic Garden Summer Work Party Saturday, Aug. 22 from 8-
11 a.m. The garden is located between the Classroom and Laboratory Buildings. Please dress appropriately (closed-toed
shoes required) and bring water and snacks to share with other volunteers if possible. For more information, contact Dr.

Albie Miles at albie@hawaii.edu
For the latest UH West O‘ahu event information, view and submit listings to the UHWO website calendar.

Want to include your story in the This Week at UHWO News Bulletin or post your UHWO department, program or
club social media site to the UHWO Social Media Directory? Submit a Communications Request Form to the UH West
O*ahu Communications Department.

f oo ¥
University of Hawai‘i - West O‘ahu

91-1001 Farrington Highway, Kapolei, Hawai‘i 96707
ph: 689-2800 | www.uhwo.hawaii.edu
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8:00am — 8:30am
8:30am — 8:40am
8:40am — 8:45am

8:45am — 9:05am

9:05am —9:25am

9:25am — 9:55am

9:55am — 10:05am

10:05am-10:30am

10:30am-10:45am
10:45am-11:15am

11:15am-11:30am

11:30am -12:30pm

12:30pm-2:00pm

1:00pm-2:00pm
2:00pm —2:15pm
2:15pm —3:15pm

2:15pm - 3:30pm

UH West O‘ahu
Convocation and Professional Development Day
Tuesday, August 18, 2015
AGENDA (Note: subject to change)

Breakfast
Hawaiian Welcome/Protocol
Welcome — Chancellor Rockne Freitas

New Employees, Service Awards, Awards, Promotion & Tenure, Retirement, Pueo
Quilt dedication, Tobacco Policy Update — Leila Wai Shimokawa

Administrative Updates — Kathy Wong-Nakamura
e Budget; Facilities & Land

Student Affairs Updates — Judy Oliveira
e Enrollment; Title IX Overview

BREAK

Academic Affairs Updates — Doris Ching
e General Updates; CTLE; New Academic Concentrations/Programs Updates

Strategic Plan Implementation—Sherry Proper
Conversion to Majors—Mark Hanson
International
e HTIC Updates — HTIC Chancellor Takuya Yoshimura
e Comprehensive Internationalization Plan—Sherry Proper
LUNCH
Academic Division Meetings
e (247 — Business Administration
e D235 — Public Administration
e E228 - Education

e B217 - Humanities
e D104 - Social Sciences

Session 1 — Staff Development |, C-225
BREAK
Session 2 — Staff Development Il, C225

Faculty Senate Meeting, C208
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UNIVERSITY
of HAWAI'T'

WEST O'AHU

To: All Faculty and Staff

From: Blake Araki 5\

Director of Planning and Campus Operations
Date: August 11, 2015
Re: Parking Permit Requests

Parking Permit Requests for the Fall 2015 Semester will be available beginning Monday,
August 17, 2015.

Lecturers, part time casual/89 hires, and contractors will no longer be issued a parking
permit.

To request a Parking Permit, please fill out the Parking Permit Request Form in full
(incomplete forms will NOT be accepted) and submit it to the Campus Operations Office
in Room F201. Please have the form filled out prior to coming to the Campus Services
Office. Current Parking Permits will be considered "Expired" beginning Friday, August
24,2015.

Campus Services would like to ask for your assistance regarding the following items:
1. Starting Thursday, August 20, all Faculty and Staff with permits are required to
park in designated stalls within the Faculty and Staff side of the parking lot
(A1). Faculty and Staff should not be parking in the student side of the lot.

2. Only authorized vehicles are allowed to park in the Campus Center loading dock.

3. All loading docks should be used only for active loading and unloading.

4. There should be NO PARKING in the fire lanes.

91-1001 Farrington Hwy
Kapolei, Hi 96707
Phone: 808-689-2527
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UNIVERSITY Employee Parking Permit Request Form
of HAWAI'l" University of Hawai'i - West O'ahu

. 91-1001 Farrington Highway, Kapolei, HI 96707
WEST O'AHU

EMPLOYEE NAME: MOBILE PHONE:
TITLE: OFFICE #: OFFICE PHONE:
HOME ADDRESS:

VEHICLE INFORMATION #1:

Make Model Color

License Plate Number State

VEHICLE INFORMATION #2:

Make Model Color
License Plate Number State
EMPLOYEE SIGNATURE (by signing, you acknowledge that you have read and und d the accompanying parking permit policy) :
Signature Date
Name of Campus Services Office Representative (print) Permit Number Date Returned
Signature Date Issued

PLEASE SEE THE BACK OF THIS FORM FOR THE COMPLETE PARKING

PERMIT POLICY
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UHWO Student Organic Garden
Weekend Work Parties: Summer Series

--a-

Description: Please join Dr. Albie Miles, Assistant Professor of Sustainable Community Food
Systemes, for this hands-on weekend work party series. We will meet on the following
Saturdays from 8-11am to prepare soil, build compost, plant fruit trees, install irrigation, sow
seed and weed. All are welcome. Bring water, work clothes, sun hat, shoes*, and any other
essential personal items. There will also be an optional potluck afterwards so consider bringing
a healthy snack to share. We look forward to working with you!

*Note: All participants MUST wear closed-toed shoes for safety purposes.

SUMMER 2015 SCHEDULE

May: July:
05/16/15, 05.30.15 07/11/15,07/25/15
June: August:
06/13/15, 06/27/15 08/8/15, 08/24/15

For additional information, contact Dr. Miles at albie@hawaii.edu.
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\ University of Hawaii West Oahu — Fire Evacuation Procedure
.| Created: August 14 2015 — Revised: August 14 2015
Page 1 of 1

FIRE EVACUATION PROCEDURES

If a fire is detected in a UHWO building or the fire alarm system is activated, these procedures
are to be followed:

Ok whE

© ~

10.

11.

12.

Verbally notify others in the nearby area that there is a fire and they need to evacuate.
Sound the building fire alarm at the nearest alarm pull station to evacuate the building.

Call 911 (9-911 from a campus phone) to report the fire.

Call Campus Security 689-2911 (2911 from a campus phone) to report the fire.

Do not attempt to extinguish a fire unless all four of the criteria, below, are met:

e the fire is small;

¢ you are knowledgeable on how to use a fire extinguisher;

e you have an unobstructed exit pathway;

e and you feel safe doing so.

Gather your personal belongings (keys, purse, wallet, cell phone), ONLY if in the immediate
area and it is safe to do so.

Secure any hazardous or sensitive materials, ONLY if time permits and it is safe to do so.
Evacuate the building using one of the emergency EXITs (follow the illuminated overhead
EXIT signs). If there is smoke, crawl low near the ground toward your nearest exit.

From the second floor, use the stairwells, DO NOT use the elevators. Help anyone requiring
assistance, e.g. mobility-impaired or “elevator dependent” individuals, if you are able. If you
are unable, immediately inform Emergency Responders of the individual's status and
location as soon as you evacuate the building.

Proceed to the evacuation gathering area at the mauka/diamond head corner of the great
lawn. Check in with your departmental contact so you are accounted for.

Immediately notify Campus Security and/or Emergency Responders (HFD or HPD) if you
believe that someone may still be in the building.

Do not return to the building until Emergency Responders or Administration permit re-entry.

BE INFORMED - BE PREPARED

Before a fire occurs and before you have to evacuate the building, familiarize yourself
with the procedures, all exits, and fire protection equipment for your building.

o Departments should identify a “fire marshal” or “fire warden” who has volunteered to help
with overseeing the evacuation of your department and account for everyone at the
evacuation gathering area. Discuss your department’s procedures for gathering and
checking in.

¢ You should walk your building and identify the locations of the building exits, the
overhead exit signs, the stairs, the fire extinguishers, the pull stations.

¢ Individuals who are mobility impaired or “elevator dependent” are highly encouraged to
discuss procedures for evacuating the second floor with his/her department, as the
elevators cannot be used during a fire evacuation.

e Participate and learn from fire drills. Fire evacuation procedures and drills are necessary
to ensure your safety and the safety of those around you. Your active participation,
support and feedback assists UHWO in providing a safe environment for our students,
faculty/staff and visitors.
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