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Prior Learning Assessment (PLA) is the process through

which sudents can earn college credit by identifying and

documenting college-level learning that has been acquired

through life experiences such as military, and/or work

experience, training, professional certifcation, independent

sudy, volunteer activities, and hobbies.

A variety of practices exis for awarding credit for learning

which has taken place outside of higher educational

insitutions. These include:

Portfolio-Based Assessment

Credit by Examination

College Entrance Examination Board (CEEB): College

Level Examinations Programs (CLEP), Advanced

Placement (AP).
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Non-Collegiate Sponsored Education including: Military

(e.g., AARTS, SMAART), American Council on Education

(ACE), College Credit Recommendation Service and

Professional Licenses or Indusry Certifcations.

Portfolio-Based Assessment
For Portfolio Based Assessment the sudent will mos likely

need to submit the following:

Resume

Self refection

Academic plan

Area of sudy which identifes specifc Student Learning

Outcomes

Write short narrative on how SLOs are met

Match SLOs with evidence

Primary evidence (letters for supervisors)

Secondary evidence (current indusry valid certifcates,

ofcial transcripts)

Requirements may be diferent so please fll out the form via

the link below and someone will be in contact.

Follow this link for more information on eligibility regarding

portfolio-based assessment.

If you have quesions, contact Flo Abara.

Credit by Examination
Credit by Examination assesses previous learning. Credits

earned through this process are equivalent to passing a

cumulative, end-of-the semeser exam. Examinations vary

depending on the course being challenged and may only be

challenged once. Credit by Examination is not an option for

courses in which a person is currently enrolled as a regular

sudent. Tuition and fees for these classes are the same as

for other classes.

Eligibility

Students may apply for Credit by Examination if they

can present evidence of having attained, through

Counseling

Residency Requirements &

Regulations

Prior Learning Assessment

Admissions Toolbox

Transcript Reques

Admission Contact

Kekaulike Information and
Service Center (KISC) for
Admissions, Records,
Graduation, and Financial Aid
Ilima Building, Room 102

Phone: 808.734.9555

Fax: 808.734.9896

Email: kapinfo@hawaii.edu

Cashier's Ofce
Mon - Fri, 8:00am - 4:00pm

Closed Weekends and State

Holidays

Phone: (808) 734-9524

KISC is also closed to the public the

las Friday of every month

http://goo.gl/forms/yc2sxdVquh
https://www.kapiolani.hawaii.edu/directory/abara/
https://www.kapiolani.hawaii.edu/campus-life/student-services/counseling_form/
https://www.kapiolani.hawaii.edu/admissions/hawaii-residency-requirements-regulations/
https://www.kapiolani.hawaii.edu/admissions/hawaii-residency-requirements-regulations/
https://www.kapiolani.hawaii.edu/admissions/admissions-toolbox/
https://www.kapiolani.hawaii.edu/admissions/transcript-request/
mailto:kapinfo@hawaii.edu


Prior Learning Assessment | Kapi'olani Community College

https://www.kapiolani.hawaii.edu/admissions/prior-learning-assessment/[4/30/2018 2:32:01 PM]

experience or training, the equivalent competencies of

a course ofered at KCC.

Each department will decide if a course is eligible. For

specifc course information, contact the insructional

department ofering the course.

Application and regisration mus be completed within

the frs six weeks of the semeser or within the frs two

weeks of special term or summer classes. Regisration

mus be completed at the Kekaulike Information and

Service Center. The insructor adminisering the

examination will arrange the tes date and time.

College Entrance Examination
Board (CEEB): College Level
Examination Programs (CLEP),
Advanced Placement (AP)
Credits may be awarded for AP and CLEP exams. The

specifc credit you are granted depends on the exam and

score you receive. Please visit our Factsheet for AP

exams for more information on credits awarded for AP and

CLEP exams.

To receive credit(s) as outlined on our factsheets, ofcial AP

and CLEP exam results mus be sent from College Board to

KCC and a completed Transcript Evaluation Reques form

mus be submitted. We will not grant credit(s) for AP scores

reported on high school or other college transcripts.

To have your AP and/or CLEP scores sent to KCC, please

contact College Board at (888)CALL-4-AP or go to

www.collegeboard.org. KCC’s College Board code is

4377.

Paper or electronic copies of scores submitted by

insitutions or persons other than College Board will

not be accepted

It is recommended to have your scores evaluated

when you sart KCC.

Letter grades are not granted. Insead, “CE” (credit by exam)

https://drive.google.com/a/hawaii.edu/file/d/0B7zjU2YT0m1VRVI2bGpvMWVHRDA/view
http://www.collegeboard.org/
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is used and will not be calculated into your grade point

average. Check with your program counselor to see how

these credits may be used toward degree requirements.

International Baccalaureate (IB)
For information on credit(s) awarded for International

Baccalaureate exams, please visit our International

Baccalaureate factsheet.

To receive credit(s) as outlined in our factsheet, ofcial exam

results mus be sent from the International Baccalaureate

organization to KCC along with a completed Transcript

Evaluation Reques form.

To have your IB scores sent to KCC, please visit the

International Baccalaureate organization website at

http://ibo.org/iba/transcripts/.

Paper or electronic copies of scores submitted by

insitutions or persons other than the International

Baccalaureate organization will not be accepted

KCC will not grant credit for IB scores reported on high

school or other college transcripts.

Letter grades are not granted. Insead, “CE” (credit by exam)

is used and will not be calculated into your grade point

average. Check with your program counselor to see how

these credits may be used toward degree requirements.

Military Service or Schooling
Coursework taken through military schools may be

considered for credit with the consent of the appropriate KCC

department. Academic credit may be awarded for

coursework taken at one of the regionally accredited US

military academies upon receipt of ofcial transcript and

submission of Transcript Evaluation Reques form. It is the

sudent’s responsibility to provide ofcial Joint Services

Transcript (JST), Army ACE Regisry Transcript Sysem

(AARTS) and/or Sailor Marine ACE Regisry Transcript

(SMART) to have their courses evaluated. The U.S.

Department of Veterans Afairs mandates that all transcripts

be evaluated by KCC for prior credit within two semesers,

https://www.kapiolani.hawaii.edu/counseling-directory/
https://drive.google.com/a/hawaii.edu/file/d/0B7zjU2YT0m1VaFNCa1ZpXzVvLXM/view
https://drive.google.com/a/hawaii.edu/file/d/0B7zjU2YT0m1VaFNCa1ZpXzVvLXM/view
https://www.kapiolani.hawaii.edu/wp-content/uploads/2014/03/KISC_Transcript_Eval.pdf
https://www.kapiolani.hawaii.edu/wp-content/uploads/2014/03/KISC_Transcript_Eval.pdf
http://ibo.org/iba/transcripts/
https://www.kapiolani.hawaii.edu/counseling-directory/
https://www.kapiolani.hawaii.edu/wp-content/uploads/2014/03/KISC_Transcript_Eval.pdf
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including transcripts for military training, even if credit may

not be granted.

Military Service Transcripts. To reques ofcial military

transcripts, please visit the following websites.

Army, Marine Corps, Navy and Coas Guard transcripts

can all be requesed through Joint Services Transcripts

(JST):

https://js.doded.mil/smart/dodMandatoryBanner.do.

Air Force or Community College of the Air Force or Air

University Transcripts:

http://www.au.af.mil/au/ccaf/transcripts.asp (Ofcers

may have to contact the Ofce of the Academic Dean

at the University at 334-953-4543).

Paper or electronic copies of coursework

submitted by insitutions or persons other than the

Military organization will not be accepted

American Council on Education (ACE).The ACE program

is a way to assess previous learning outside the traditional

college setting to determine if it provides college-level

competency. A sudent may earn credit for a course, tes,

certifcate, licensure or training in an academic subject

area when a review demonsrates that the competency

requirements of a KCC course have been met.

Each KCC department makes its own decision

regarding the awarding of ACE credit for its courses.

Please check with your program counselor for

eligibility.

These credits may not be used to meet the 12-credit

residency requirement for the major, unless the

requirement is waived by the departmental dean.

Letter grades are not granted for credits awarded

through ACE. Insead, “CR” will be used and will not be

calculated into your grade point average.

There is no charge for ACE.

Credits enrolled or earned through ACE are not

counted in determining full- or part-time satus.

https://jst.doded.mil/smart/dodMandatoryBanner.do
http://www.au.af.mil/au/ccaf/transcripts.asp
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