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Transfer Workshops 
Sept.13, 'Ilima 202 C, 12-1:15 p.m. 
UH-Manoa College of Business: 
Requirements for admission. Chris 
Lilly-UHM College of Business Ad­
ministration ProgramAdvisor Janice 
Walsh-KCC Pre-Business Advisor 
Sept.20, 'Ilima 202B, 12-1:15p.m. 
UH-Manoa Nursing:Information 
regarding Nursing programs. Kate 
Thompson-OHM Nursing Advisor 
Bree McKenzie-KCC Nursing Advi­
sor Sept. 27, 'llima 202 B, 12-1:15 
p.m. 
HPU Business Programs: Outline 
of transfer information . Deborah 
Nakashima-HPU Advisor Janice 
Walsh-KCC Pre-Business Advisor 
Sept. 27, 'IIima 202 C, 12-1:15 p.m. 
UH-Manoa Department of Psy­
chology: Session on Psychology 
Program and KCC Pre-Psychology 
Program. Karl Minke-UHM Depart­
ment of Psychology Chair James 
Becker-KCC Pre-Psychology Advi­
sor Oct. 4, 'llima 202 B, 12-1:15 p.m. 
Chaminade University: Learn about 
Chaminade University Degrees, and 
transfer information. Brief emphasis 
on Interior Design and Forensic Sci­
ence Programs . Carolyn 
lshida-Chaminade University Admis­
sions Counselor Dara 
PeiTeira-Chaminade University Ad­
missions Counselor Marcia 
Bulosan-Chaminade University Ad­
missions Evaluator Martin 
Chong-KCC Graduate Assistant Oct. 
27, 'Dima 202B, 12-1:15 p.m. 
UH-Manoa Information & ·com­
puter: Opportunities and require­
ments for the ICS Program. Martha 
Crosby-UHM ICS Advisor Alfred 
Seita-KCC Pre-ICS Advisor Oct.ll, 
'llima 202 C, 12-1:15 p.m. 

UH-Manoa Art Program: Informa­
tion about the requirements. Frank 
Beaver-UHM Art Advisor Cheryl 
Souza-KCC Pre-Art Advisor Oct.18, 
'Ilima 202 B, 12-1:15 p.m. 
UH-Manoa School of Social Work: 
Requirements for admission and 
opportunities in Social Work. Toni 
Hathaway-UHM School of Social 
Work Advisor Martin Chong-KCC 
Graduate Assistant . 
Oct. 18, Ohelo 124, 12-1:15 p.m. 
UH-Manoa Travel Industry Man­
agement Program: Admission and 
course requirements and learn about 
KCC's Pre-TIM program. Ellen 
Chan-LTHM TIM Advisor Sheryl 
Fuchino-Nishida-KCC Pre-TIM Ad­
visor Oct. 25, 'llima 202 B, 12-1:15 
p.m. 
UH-Manoa Department of Com­
munications: Learn about commu­
nications ,program requjrements, and 
opportunities. Laura Burke-OHM 
Department of Communications Ad­
visor Martin Chong-KCC Graduate 
Assistant Oct. 25, 'Ilima 202 C, 
12-1:15 p.m. UH-Manoa CoJ­
Jcgc of Education: 
Admission and course requirements 
for the Education program. Niki 
Li bmios-UHM College of Educ·ation 
Advisor Kristie Malterre-KCC 
Pre-Education Advisor Nov. 1, 'Ilima 
202B, 12-1:15p.m. 
HPU Nursing: Explore Hawai'i Pa­
cific University's Science in Nurs­
ing Program. Cathy Froelich-HPU 
Nursing Advisor Bree 
McKenzie-KCC Nursing Advisor 
Nov.l, 'llima 202 C, 12-1:15 p.m. 
University ofHawai'i-West O'·ahu: 
Opportunities and general admis­
sions information. Phyllis 
Tsutsui-UH-West O'ahu Admissions 

Counselor Martin Chong-KCC 
Graduate Assistant Nov. 8, 'IIi rna 202 
B&C, 12-1:15 p.m. 
UH-Manoa John A .. Burns School 
of Medicine: Program requirements 
and opportunities at UH-M.anoa. 
'Iwalani Else-School of Medicine 
Recruiting Coordinator Marilyn 
Nishiki-School of Medicine Recruit­
ing Coordinator Martin Chong-KCC 
Graduate ·Assistant Nov. 15, 'Ilima 
202 B, 12-1:15 p.m. 
UH-Manoa Food Science and Hu­
man Nutrition: Dietetics Option 
Lem·n about the field of dietetics .. 

Anne Shovic-UHM Dietetics Pro­
gram Director Martin Chong-KCC· 
Graduate Assistant Nov. 15, Koki'o 
209, 12-l: 15 p.m. 
UH-Manoa College of Engineer­
ing: Program requirements and op­
portunities. Sheryl Nojima-UHM 
College of Engineering Assistant 
Dean John Rand-KCC 
Pre-Engineering Advisor August 24, 
1999. 
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FALL 1999 WORKSHOPS 

Sept.13, ' llima 202 B, 12-1:15 p.m. 
Financial Aid for ColJege Educa­
tion: Tips for Federal Financial Aid 
application (FAFSA) for the 
1999-2000 academic year and the 
search for scholarships . Glen 
Taketa-KCC Financial Aid Officer 
and Mike Ane-KCC Native Hawai­
ian Counselor Nov.22, 'Ilima 202 B, 
12-1:15 p.m. 
Careers Based on Interests: An in­
troduction to personal values, inter­
ests and skills via Self-Directed 
Search. Sign-up in llima 103, 
Cou nselin gOffice. Stephanie 
Cornelio-KCC Counselor Nov. 29, 
'Ilima 202 B, 12-1 :15 p.m. 
Careers Based on Personality: Per­
sonal characteristics and its relation­
ship to the world of work using a per­
sonality inventory. Sign-up in Ilima 
103, Counseling Office. Stephanie 
Cornelio-KCC Counselor 

* FALL 1999 GRAMMAR 
WORKSHOPS 

1st Session (Tues.) 
3-4 p.m. in 'Iliahi 228F 
Sept. 7: Fragments 
Sept. 14: Run-ons and Comma 

Splices 
Sept. 21: Subject-VerbAgreement 
Sept. 28: Pronoun-Antecedent 

Agreement 
Oct. 5: Verb Problems--Present 

and Present Perfect Tenses 
Oct. 12: Verb Problems--Past and 

Past Perfect Tenses 
Oct. 19: Misplaced and Dangling 

Modifiers 
Oct. 26: Commas, Colons, and 

Semicolons 2nd Session (Wed) 
12 -1 p.m. in 'Iliahi 228F 
Oct. 13: Fragments 
Oct. 20: Run-ons and Comma 

Splices 
Oct. 27: Subject-Verb Agreement 
Nov. 3: Pronoun-Antecedent 

Agreement 
Nov. 10: Commas 
Nov. 17: Wordiness 
The LAC Grammar Workshops 

are FREE, but students must sign up 
at the LAC main counter by noon 
Mon. the week of the workshop they 
want to attend. For disability accom­
modations, call Gail Harada at 734-
9342 at least 10 working days before 
the workshop. Kapi'olani Commu­
nity College is an Equal Opportunity/ 
Affirmative Action Institution. 
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librarv & learning Resources Non-credit Workshops 
These classes weave into the com­
puter instruction tips, techniques, and 
skills related to coursework. The 
follow-up intermediate course will 
cover topics related to writing a re­
search paper. Tutors will be available 
to help students with writing prob­
lems as well as dealing with computer 
questions. Nominal fees will be 
charged to cover the cost of materi­
als, tutors, and, in the future, some 
of the instruction, including develop­
ment of new materials and upgrad­
ing software and equipment. 
993LLEM101: INTRODUCTION 
TO E-MAIL USING PINE: How to 
send and retrieve e-mail messages 
with PINE, the e-mail software avail­
able to all students using the Univer­
sity of Hawaii ·s computer system. 
One 90-minute session: $10 Sept. 7, 
1:30-3 p.m. 'lliahi 129; Sept. 8,10-
11:30p.m. 'Iliahi 129; Sept 8,12-1:30 
p.m Kopiko 101 
993LLEM201: INTERMEDIATE 
E-MAIL USING PINE: More ad­
vanced PINE operations and privacy 
issues. One ninety-minute session: 
$10 Sept. 13,1-1:30 p.m. 'Iliahi 129 
WRITING A SIMPLE ESSAY OR 
REPORT WITH WORD 97: Tips 
and techniques students can use to 
help draft and complete a simple es­
say or report for a class including 
margins, tabs, ruler, status bar, and 
format tool bar, line spacing, headers, 

footers, and page numbers. Editing 
and formatting basic paragraphs, font 
styles use a word processor to keep 
track of drafts and organize your 
work, print a document. 
Writing Conventions, Concepts: 
Acceptable format for a college pa­
per, basic composition structure and 
paragraph conventions, revising and 
editing skills. A writing tutor will be 
available for consultation. The stu­
dent may elect to also take 
993LLWRTU 101 below, in which a 
tutor will be available for up to an 
hour of individual consultation be­
tween and after workshop sessions. 
993LLWRJOJ Two 90-minute ses­
sions $20 Sept. 7 &9, 9-10:30 a.m. 
'lliahi 129; Sept. 8 & 10,12-1:30p.m. 
'Ilia hi 129; Sepl. 17, 9-12 p.m. 'Ilia hi 
129 993LLWRTU101 One hour of 
individual tutoring time $10Aug 30-
Sept 17 
993LLBRIOI AN INTRODUC­
TION TO THE INTERNET, US­
ING EXPLORER: 
Learn about the Internet and how to 
use it. One ninety-minute session: 
$10 Sepl. 9, 1:30-3 p.m. 'Iliahi 129; 
Sept. 10,10-11:30 p.m. 'Iliahi 129 
993LLWR201 WRITING A RE­
SEARCH PAPER WITH WORD: 
Tips and techniques to help your stu­
dents draft and complete their re­
search papers using WORD. 
A writing tutor will be available for 

Secrets of success Workshops 
The SOS Workshops are FREE and open to .all KCC students. Space is 

limited, so come a few minutes early to get a seat. LAC Grammar Work­
shops are also FREE, but students must sign up at the LAC main counter in 
"lliahi 228B by noon, Monday, the week of the · workshop they want to 
attend.For disability accommodations, call Gail Harada at 734-9342 at least 
10 working days before the workshop you want to attend. Kapi 'olani Com­
munity College is an Equal Opportunity/ Artirmati ve Action Institu lion. 

Wed., Sept. 8: Improve Your Lec­
ture Notes with Sally Pestana 
noon- 1 p.m. in 'Iliahi 103 

Mon., Sept. 13: Handling Math 
Anxiety with John Flanigan noon 
- 1 p.m. in 'lliahi 228F 

Wed., Sept. 15: Decoding Word 
Problems with Anne Aanigan and 
Mavis Hara noon - 1 p.m. in 
'Iliahi 228F 

working days before the workshop 
you want to attend. Kapi'olani 
Community College is an Equal 
Opportunity/Affirmative Action 
Institution. 
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consultation. The student may elect 
to also take 993LLWRTU201 below, 
in which a tutor will be available for 
up to an hour of individual consulta­
tion between and after workshop ses­
sions. 
993LLWR201 Two 90-minute ses­
sions: $20 Sept. 20 & 22,12-1:30 
p.m. 'Iliahi 129 or Sept. .28 & 
30,1:30-3 p.m. 'Iliahi 129. 
993LLWRTU201 One hour of indi­
vidual tutoring time $10 Sept. 20-30 
993LLKB1 01 COMPUTER KEY­
BOARDING: 
Session 1: Proper Typing Techniques 
Reaching for n1e letters Session 2: 
Keyboard Review, Letter Keyreaches 
continued, Reaching for numbers and 
other characters Symbols Session 3: 
Keyboard Review, Using the 
Ten- Key Pad, Using the Function 
Keys, Using the Cursor Movement 
Keys, Using Other Keys Session 4: 
Keyboard Review, Speed Building 
Techniques 4 sessions : $20 Sept. 
10,17,&24, 1:30-3 p.m. ' lliahi 129 
993LLEXIOI: USING EXCEL 97 
AS A TOOL FOR SCHOOL: 
Tips and techniques students can use 
with a spreadsheet to solve problems 
they might encounter in school. The 
workshop will basic operators and 
functions, organizing the contents of 
a worksheet, formatting, handling 
formulae, creating simple reports . 
How to keep track of your spread­
sheets and organize your work. How 
to print a worksheet. 
A math tutor will be available for 
consultation. The student may elect 
to also take 993LLEXTU 101 below, 
in which a tutor will be available for 
up to an hour of individual consulta­
tion between and after workshop 
sessions.993LLEX 101:2 
ninety-minute sessions $20 Sept. 7 & 
9, 12-1:30 p.m. 'Iliahi 129 
993LLEXTU101 1 hour of indi­
vidual tutoring time $10 Sept 7-9 En­
rollment is limited and accepted on a 
first-come first-serve basis. You may 
walk in and register at our office in 
'llimaBldg., Room 105Cor call734-
5559 

Mon., Sept. 20: Overcoming Test 
Anxiety with John Flanigan noon 
- 1 p.m. in 'Iliahi 228F 

For more information, call the Job Placement Office at 734-9514 or go to 
'ilima 103. 

Wed., Sept. 22: Learning Styles with 
Colette Higgins noon - 1 p.m. in 
'lliahi 228F 

Mon., Sept. 27: Memorization Tips 
with Sally Pestana noon- 1 p.m. 
in 'Iliahi 103 

Wed., Sept. 29: Essay Exam Tips 
with Jimmy Shimabukuro noon 
- 1 p.m. in 'Iliahi 228F 

Mon., October 4: Communications 
Skills with Keith Kashiwada 
noon- 1 p.m in 'Iliahi 228F 

Mon., October 11: Thinking 
Through History with Colette 
Higgins and Brian Cassity noon 
- I p.m. in 'Iliahi 228F 

Mon., October 18: Library Research 
Strategies Noon- 1 p.m. in Lama 
116 

Mon., Nov. 1: Are You Ready for 
an On-line Course? with Jirruny 
Shimabukuro noon - I p.m. in 
'Iliahi 228F 

The SOS Workshops are FREE and 
open to aJI KCC students. Space 
is limited, so come a few minutes 
early to get a seat. For disability 
accommodations, call Gail 
Harada at 734-9342 at least 10 

Human Resource Manager: FT. 
Duties: Will direct and manage the 
HR functions and provide strategic 
focus for HR Initiations. Will deal 
with planning and budgeting process 
within the organization under the 
scope of human resources require­
ments. Will also facilitate organiza­
tion development, leadership devel­
opment, and change management. 
Experience: 5+ years working exp. 
Generalist role two years exp. in ex­
empt-level management, knowledge 
of Federal & Hawaii state labor laws. 
Master degree and· PHR/SPHR cer­
tified prefened. 

Accounting Clerk/Administra­
tiveAssistant: Data entry, 10-key by 
touch, filing, type 50 wpm. AlP exp. 
preferred. Computer exp. $1600/ 
month 

WaithcJp: Set up dining room, 
greet guest, take orders, serve bever­
ages and cocktails. Serve guest, clear 
tables, and other related work. 

Qualifications: HSG or GED; able 
to do basic math and have good com­
munication skills; waithelp exp. pre­
ferred. Current T.B. test. 

Traffic clerk: FT administrative 

position. Must be computer literate 
and very detail oriented. Work with 
sales department and advertising 
agencies to schedule our client's 
commercial messages . Previous TV I 
RCJ.dio exp. a plus. $1900/month 

Digital Video Editor: PT. Self 
motivated person exp. in Avid Me­
dia Composer editing systems. Com­
mercial spot production and program 
length production is essential. 24-40 
per week depending on flexibility. 
$11.07/hour minimum 

News Reporter: FT. Available 
immediately. Requires excellent 
news judgement, broadcast news 
writing, on camera technique andre­
porting skills. Preference for experi­
ence and quality of audition tape. 
$28,000-38,000/year 

News Cameraperson: Tempo­
rary FT position available immedj­
ately. Preference to exp. in news 
videography, editing news under 
deadline, operating LiveEng truck, 
and non-linear editing. Must have 
valid drivers license. Req. flexible 
hours, strong work ethic under pres­
sure. IDEW $9.40-11.40/hour 
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