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Status of Human Resources Office
1 message

Office of the Chancellor <announce@hawaii_ edu>

To: announce@hawaii.edu

Faculty and Staff~

Wed, May 1, 2013 at 12:06 PM

On Friday, April 26, 2013, the College was informed of the retirement and/or the transfer of all HR staff

starting May 1, 2013,

Ve immediately activated a plan to do the following:

1. request and receive staff support from the UHCC Vice President's Office to assist us in performing

essential HR functions:

2. post by end of the day today the advertisement to initiate the recruitment processes to fill personnel

officer and one APT.

For now, please may | ask for your understanding and patience as we move to implement the above plan
and to continue our efforts to review and streamline personnel and fiscal processes and procedures.

Leon Richards
Chancellor

This message was sent on behalf of Office of the Chancellor.

Flease do not reply to this message.

It was sent from an address that cannot accept incoming email.

Announcement 1D number: 1367445844-10327
Announcement distribution:

- Faculty at Kapiclani CC

- Staff at Kapiolani CC
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Human Resources Update #2

1 message

Office of the Chancellor <announce@hawaii.edu>

To: announce@hawaii.edu

KCC ‘Ohana,

Thu, May 2, 2013 at 10:40 AM

Once again thank you very much for your patience and understanding. Please permit me to update you on

our plan {o continue to provide essential HR functions.

1. Two APT positions (Band A and Band B) were advertised several months ago. A committee has been

formed to review the pool of applicants.

2. The advertisement for the HR Personnel Officer (APT Band B) and an “assistant” (APT Band B) will be

posted this week.

3. One casual hire will be hired following personnel and hirenet protocols as soon as possible, and one
casual hire has agreed to be reassigned internally from Honolulu Community College.

4. We will continue to receive staff support from the UHCC Vice President's Office.

Please continue to work through your department chairs, deans, and vice chancellors in terms of submitting

personnel documents.

Please stay tuned for more periodic updates,

Leon Richards
Chancellor

This message was sent on behalf of Office of the Chancellor.

Please do not reply to this message.

It was sent from an address that cannot accept incoming email.

Announcement ID number: 1367527123-10324

Announcement distribution:
- Faculty at Kapiolani CC
- Slaff at Kapiclani CC
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Human Resources Update #3
1 message

Office of the Chancellor <announce@hawaii.edu> Tue, May 7, 2013 at 9:34 AM
To: announce@hawaii.edu

KCC QOhana,
Please permit me to update you on our HR Office situation.

1. The UHCC Vice President's staff and Nick Todd are still providing HR functions and services. More
importantly, they are doing an assessment of pending top priority personnel actions for processing.

2. The personnel officer and ane APT position have been posted/advertised.

3. A committee has been formed to interview candidates who have applied for the existing vacant APT
positions.

4. | have approved the closure of the HR office today and Wednesday (May 7-8, 2013), so that the UHCC
VP Office staff and Nick can begin the processing of backlogged personnel actions. The HR Office will
re-open on Thursday, May 9, 2013, from 9:00 a.m. to 1:00 p.m. only in order to continue working on the
backlogged personnel actions and to provide in-person services to the KCC Community.

If you have HR mail to drop off during the HR Office closures, please drop them off in the HR in-box located
in the Chancellor's Office, Ilima 213.

Once again, thank you for your understanding and patience. Please continue to channel personnel items via
your department chairs through your appropriate dean/vice chancellor who will consult with HR staff on
processing procedures.

Leon Richards
Chancellor

This message was sent on behalf of Office of the Chancellor.
Please do not reply to this message.
it was sent from an address that cannot accept incoming email.

Announcement 10 number: 1367955211-10097
Announcement distribution:

- Faculty at Kapiolani CC

- Staff at Kapiolani CC
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Human Resources Update #4
1 message

Office of the Chancellor <announce@hawaii.edu> Wed, May 15, 2013 at 10:18 AM
To: announce@hawaii.edu

KCC Chana,
Chancellor Richards has asked that | provide an update on the progress of re-staffing our HR office.
1. Sandra Uyeno, Director of HRO with VPCC, has taken the lead to coordinate the workflow in the office.

2. Takako Desaki, casual hire, has been reassigned from Honolulu Community College and will be assisting
at Kapi'olani CC. [n addition, another casual hire will be appointed soon.

3. Janice Yamada has assumed the responsibility for SECE approvals for the campus. Leilani Umehira
(system office) and Stacie Sato (Windward CC) will be assisting her. These two personnel officers will also
be handling hirenet postings.

4. Recruitments for the Human Resources Manager and assistant were advertised on May 1, 2013, and will
close on May 20.

Thank you for your continued understanding and patience.

Milten Higa
Vice Chanceller for Administrative Affairs

This message was sent on behalf of Office of the Chancellor.
Please do not reply to this message.
It was sent from an address that cannot accept incoming email.

Announcement ID number: 1368649035-10324
Announcement distribution:

- Faculty at Kapiolani CC

- Staff at Kapiolani CC
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Human Resources Update #5
1 message

Office of the Chancellor <announce@hawaii.edu> Tue, Jun 4, 2013 at 6:49 AM
To: announce@hawaii.edu

KCC Ohana,
Please permit me to update you on the status of our Human Resources Office.

| would like to assure you that we are doing everything possible to ensure the continuily of HR services and
would [ike to ask for your continued cooperation and understanding until such time that the HR positions are
filled on a regular basis.

We have gratefully accepted the assistance from VP John Morton's Office as well as staff from other CC
campuses. Please know that these interim staff have fulk-time commitments in their regular positions and
are assistling us on a part-time basis only. As a result, | am implementing effective immediately and until

further notice, Summer Hours for the HR Office:

MWF: 9:00 a.m. - 3:00 p.m.
TTh: 9:00 a.m. - 12:00 noon

We hope to fill five vacant positions in the HR coffice by the end of summer. In the meantime, your
cooperation and understanding will allow our interim staff the opportunity to maintain senices to our campus.

Thank you for your continued patience.

Leon Richards
Chancellor

This message was sent on behalf of Office of the Chancelior.
Please do not reply to this message.
It was sent from an address that cannot accept inceming email.

Announcement [D number: 1370364500-10328
Announcement distribution:

- Faculty at Kapiolani CC

- Staff at Kapiolani CC
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Human Resources Update #6
1 message

Office of the Chancellor <announce@hawaii.edu> Mon, Jut 8, 2013 at 6:00 AM
To: announce@hawaii.edu

KCC Ohana,

This is to announce the appointment of Kelli Brandvold as cur new Human Resources Manager at KCC.
Kelli starts on Monday, July 8, 2013. She has worked at the University of Hawaii since 1993 and has been
the Administrative Services Manager at the College of Natural Sciences since 2008. She also served as an
Administrative officer at the Shidler College of Business for 15 years. In addition to her human resources
experience, Kelli also has background in budget and fiscal affairs.

We are also pleased to announce the appointment of Gail Doi to a Human Rescurces Specialist position in
the office. Gail will start on Monday, July 15, 2013. Gail has over 23 years of experience in Human
Resources within the University of Hawaii system. She has worked at both Leeward and Honolulu
campuses in the Human Resources office.

Please join me in welcoming them to work at KCC.

We are continuing to review the pools of candidates for the three other positions and are on track to fill all
positions before the end of summer. Thank you for your continue patience.

Leon Richards
Chancellor

This message was sent on behalf of Office of the Chancellor.
Please do not reply to this message.
It was sent from an address that cannot accept incoming email.

Announcement |D number: 1373229165-10008
Announcement distribution;

- Facuity at Kapiolani CC

- Staff at Kapiolani CC
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Human Resources Update #7
1 message

Office of the Chancellor <announce@hawaii.edu> Tue, Aug 6, 2013 at 8:18 AM
To: announce@hawaii.edu

KCC Ohana,
This is to update you on the status of our Human Resources Office.

We have made much progress over the past month. Kelli Brandveld assumed the responsibilities of the
Human Resources Manager position on July 8, 2013. Gail Doi, who is Kelli's first assistant, began work with
us on July 15th. We also have made appointments for the two pay band A positions who will begin work on
August 12th. We are in the inteniew process to fill one more permanent pay band B position and expect to
fill that position by the end of August.

Please join me in thanking Sandra Uyeno and Mary Perreira from our System Oftice, Vice Chancellor Mifton
Higa, Vice Chancellor Louise Pagotto and Department Chair Nawaa Napoleon for taking on the task to
screen and initially interview the candidates in the five recruitment pools. They accepted the challenge ta
help us fill all the positions in our Human Resources office by the end of summer. We are indebted to them
for their service.

As we transition to our permanent staff, we also continue to recognize and thank VP John Morton's Office
as welt as the assistance from the other Community College campuses for their time and support over the
past three months.

Your cooperation and support of our new Human Resources staff is much appreciated.

Leon Richards
Chancellor

This message was sent on behalf of Office of the Chancellor.
Please do not reply to this message.
It was sent from an address that cannot accept incoming email.

Announcement |D number; 1375813047-10097
Announcement distribution;

- Faculty at Kapiolani CC

- Staff at Kapiolani CC
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